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MCAJIMNbI EPEXXEJIEP

Ocbl «KpI3meTTik KyxaTtTama» npoueaypackl (epi kapan — [lpoueaypa Hemece CKY
MPO) «M. KosbibaeB atbiHaarbl ConTycTik KasakctaH yHuBepcuteTi» KEAK-Ta (opi
Kapan — YHuMBEpCUTET) >Xannbl iC >KYPridydiH KbIBMETTIK KyXaTtTamacbiH Gackapy
MakcaTbIHAa a3ipneHai

Ocbl npoueaypaHblH TananTapbl YHUMBEPCUTETTIH Keneci KbI3MeTTiK KyXaTTapblHa
KonaaHbinagbl:

=  Oyiipblk;

] oKiM;

. xaTrama,

. KbI3METTIK, basiHgama xar;
= TYCiHiKkxaT;

. YCbIHbIC;

. xar.

Mpouenypa KbIBMETTIK KyKaTTaMaHbl pecimaey KesiHoe YHuBepcuTeTTiH 6Gapnbik
Kbl3MeTKeprepiMeH opblHAanyra MiHAeTTi.

YHuBepcuTeTTe KyKaT anHanbiMblH yibiMaacTblpy 6GonbiHWa 6apnblk XymbicTapabl
KeHce xeTekuici, 6enimwenepae 6eniMiie xeTekwinepi Hemece ic Xypridy 6ovbiHLWa
MiHOeTTepai aTkapaTbliH TynFanap (YHuBepcuteTTiH GeniMmwenepiHge ic xyprisyre
XayanTbinap) 6akbinanabl.

KepHekinik ywiH [ kocbiMwacbkiHaa «KbI3METTIK KyXaTtTamay» yAepiCiHiH Kipic/LbIFbIC
GnoK-TaciMi MEH MaTpuMUachl YCbIHbISFaH.

Ocbl npouenypa YHUBEPCUTETTIH iWKI HOPMATMBTIK KyXaTbl 6onbin Tabblnaabl xaHe
MEeHeXKMEHT  XyWernepiHe  TeKkcepicTep  XKyprisy  kesiHgeri  cepTudukatTay
opraHaapblHbIH ayauToprnapbliHaH, COHbIMEH KaTap YHuBepcuTeT backapma Teparachl-
PekTopbiMeH pyKkcaT eTinreH cepikTec-TyThiHywWbInapgaH (onapdblH  TananTtapbl
BbonblHWa) Backa akTapFa yCbIHyFa xaTnanabl.
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2. HOPMATUBTIK CINITEMENEP
2.1. Ocbl npouenypa Keneci HOpPMATUBTIK KyXaTTapAblH TananTapblHblH — ecenke

anblHybIMEH a3iprieHa;:
MC NCO 9000:2015
MC NCO 9001:2015
MC NCO 9004:2018

Cana meHemXMeHTI XXyneci. Heriari epexxenep xaHe ce3fik.
Cana meHeXMeHTI Xyneci. TananTap.

Cana meHempKMeHTI. ¥ibimaarbl cana. TypakTbl Tabbicka XeTy
OOMbIHLIA HYCKaYbIK.

Ic >ypri3dy xxeHe MypararT ici. TepMuHaep XaHe aHblKTamanap.
KasakctaH Pecnybnukacol MemnekeTTik )XeHe MeMMeKeTTiK eMec ynbiMaapaa Kyxartray,
YkimeTiHiH 2018 xbinFbl 31 Ky>KaTTaMaHbl 6ackapy »kaHe aNeKTPOoHAbIK KyKaT avHanbIMbl
kaszaHgarbl Ne 703 kaynbiCbl  XyWenepiH nanganany karmganapbiH OekiTy Typanbl

KP CT 1037-2001

CKY MNMPO 401-17

[LWKi HOPMaTUBTIK KykaTTama.

2.2. Ocbl Npouenypa keneci ynrinepai apekeTke eHriseq;:

CKY H 403-01-20
CKY H 403-02-20
CKY H 403-03-20
CKY H 403-04-20
CKY H 403-06-20
CKY H 403-07-20
CKY H 403-08-20
CKY H 403-09-20
CKY H 403-10-20
CKY H 403-11-20
CKY H 403-12-20
CKY H 403-13-20
CKY H 403-14-20

Bynpblk.

Okim.

XaTTama.

KbiameTTik, OasiHoama xar.

bynpbikTapabl TipKey XypHansbl.
©kimaepai Tipkey XypHarbl.
Xattamanapgbl Tipkey XypHarbl.

LWbiFbic xaT-xabapnapabl TipKey »XypHarbl.
Kipic xat-xabapnapabl Tipkey »XypHarbl.
TenedoHorpammanapbl Tipkey XKypHarnbl.
BylpbIK KeLlipmeci.

TyciHikxar.

¥CbIHbIC.

3. TEPMUHAEP MEH AHbIKTAMAJIAP

XaTt

TynHycka

ByinpbIk

OkKim

XaTtTtama

TenedoHorpamma
KbI3meTTik xaT

BaaHgama xat

aknapaT anMmacTbIpy KbI3METiH aTakapaTbIH XaHe KyKblrbl 6onbin
TabbinaTtbliH Typni 6arnaHbIiC apHanap apkbisbl XibepineTiH,
TYPNi Ma3amyHAarbl KyKaTTapAblH, XannbinaHfaH ataybl.
TYNHYCKanbl KonTaHbameH pecimaenreH, kenicim 6epinreH xaHe
OekiTinreH welHalbl gepekTemMenepi 6ap Kyxat gaHachl.
YHNBEPCUTETTIH XKeaen XaHe NepcrnekTmBarnblk MiHAETTEPIH
LweLy makcaTbliHga Oynpbikka yHuBepcuTeTTiH Backapma
Teparackl — PekTopbl Hemece OyMpbIKKa KOIT KO eKineTTiri
XyktenreH backapma myLeci (b kocbiMLwacel) WeliFapaTtbiH
eKiMAiK KyxaT.

onepaTuBTI cypakTapabl WeLly makcaTbiHaa backapma
Teparachl - PektopmeH, backapma mylwenepimeH, akynsteT
AeKaHOapbIMeH (MHCTUTYT ANPEKTOPbIMEH) LWbiFapblfiaTbliH
eKiMreprik Ky>xarT.

OTbIPbIC, XMHAIbIC, KOHEpPeHUManapaa xaHe T.6.
KapacTblpblfifaH cypakTap MeH kabbingaHfaH wewimaepaid
9pEKETTEPIH TIPKEWTIH KyKarT.

TenedoH apKbibl aybidwa xabapnama.

GenimweneH Hemece nayasbiMAbl Ty/IFadaH LWbIFaTbIH )XoHe
YHuBepcUTET iWiHaeri ke3 KenreH agpecatka barbiTTanfaH
KyoKar.

XOFapblaa TypfaH BacLubinbikka XXonaaHblnaTbIH XXoHe ofaH
OonraH Xargan, okura opHbl HEMece aeperi, opblHAanfaH
XYMbIC Typanbl ManiMAenTiH, KOPbITbIHAbINAP MEeH a3ipreyLUiHiH
YCbIHbICTapblHaH TypaTbIH KyXarT.
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TyciHikxat kaHOanaa Oip okuraHblH, AEPEKTIH, apekeTTiH cebebiH

TYCIHAIPETIH KyXKaT.

¥CbIHbIC YHMBEPCUTETTIH KypbinbiMablK 6enimwe 6acLibiCbiHaH

WweiFraTblH, Backapma Teparachkl - PekTopra xongaHfaH,
KbIBMETTIK KerinTeri eTiHILITEeH TypaTbiH KyXar.

4. BEJIFIJIEYJIEP MEH KbICKAPTYJIAP
36 3aH, 6enimi
nco cTaHgapTTay 60oMbiHLWA XanbikapanblK YNbIM.
OlNBATK OKy npoueciH 6backapy 6oMbIHLIA aknapaTTblK-Tangay KeLeHi.
MBK MepcoHanabl 6ackapy KbI3MeTi.
CKY MNPO YHuBepcuTEeT npoLeaypacsi.
CMK cana MeHeKMEHTI XXYHNeci.
YHuBepcutet «M. Kosbibaer aTbiHaarbl ConTycTik KasakcTaH MeMeKkeTTiK
yHuBepcuteTi» KEAK.
XC XanblkapanblKk cTaHaapT.
IHK ILWKi HOpMATKMBTIK Ky>KaTTap.
OXKKL OKOHOMUKAnbIK XXocnapriay XXoHe KapXbl AenapTamMeHTi.
3OCK OneKTPOoHAbIK cCaHablK KonTaHba.

5. KY)KATTAMA TONTbIPYFA KOMbINIATbBIH XXAJIMbl TANTAMTAP

5.1. KbI3MeTTiK  KyXaTTamara  XaTaTblH  KyKaTrap  KOMMbIOTEPNiK  TeXHUKanbIK
KypbUFbliapablH - kemeri  apkpinbl A4 ©GnadkiciHge pecimgenegi. Kyxatrama
GnaHKTepiHiH XXongapbl keneci wamaga 6onybl MiHAETT:

1) 30 MM — con akKTaH;
2) 15 MM — OH, KaKTaH;
3) 20 MM — >KOFapblaaH;
4) 20 MM — TOMEHHEH

5.2. Kyxat maTiHi Times New Roman kapin Typi, 14 menwepni kapinneH, 6ip xonapanblk
WHTepBanmMeH Oacbinagbl. XXekenereH kafgavWnapga, coHaan-ak — Kectenepai,
KocbIMLLanapapl, opblHAayLbl Typanbl 6enriHi, eckepTnenepai pecimaey kesiHae kapin
erEMIH XXaHe Xonaparnblk MHTepBanabl e3repTyre xon 6epineai.

5.3. KyxaTTbl eki Hemece odaH aa ken 6eTTe pecimaey KesiHae ekiHLi xxaHe keneci 6eTtep
HeMipneHesai.

5.4. ByipbikTapga, ekimoepae, xaTTamanapda, XxaTTapda KykaTTblH KyHi  Obinanwa
pecimgeneni: amablH KyHi MeH Xbinbl apad uudprapbiMeH, albl — >Xa3yMeH
pecimpgeneni. backa kyxaTTapaa — anabiH KYHI MEH anbl canablK Typae eki xyn apab
LMdpLIMEH, XbIn TepT apad undpbiMeH GeniHreH.

6. BYWPbLIKTAP[bI LUbIFAPY TOPTIBI

6.1. ByMpbIKTapMeH KyKbIKTbIK cunatTafbl, CoHOaur-ak xeden, yYMbIMOACTbIPYLUbIbIK,
kagpnblk (kabblngay, aybICTbIpy, KOoca aTtkapy, XymbicTaH ©6ocaTy, artTtecrarray,
OinikTinikTi apTTLIPY, aTakTap 6epy, TeriH e3repTy, kKeTepMeney, Mmapanartray, TepTinTik
Xasa kongaHy, eHbekke akbl Teney, Cblinbikakel 6epy, opTypni Tenemaep,
KbI3MeTKeprepaiH AemanbiCTapbiHbIH, 6apnblk Typnepi, Herisri kolameT 6eriHi 6oMbIHLWa
Ke3ekwWinikrep, iccanapnap) >oaHe ©O0acka ga wmacenenep OowWbiHWA WeLwiMmaep
pecimgenegi.

6.2. Bylpblk )kobacklH ganbiHAangbl:

" MNMBK kagpnbik Macenenepai pecimaey yLliH;
. GeniMwenepain, xeTekLwinepi;
] KeHce Backapma Teparacbl - PektopablH Hyckaybl 6OMbIHLLA;
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6.3.

6.4.

6.5.
6.6.

6.7.

6.8.

6.9.
6.10.

6.11.

. GaclbIHbIH, TUICTI OKINEeTTIKTEPi MeH Tikenen Hyckaynapbl 6ap Gacka >kayanTbl
TynFanap.

Bylipblk »kxobacbklH AanbiHAap ke3ae:
= CKY H 403-01-20 ynriciH KongaHfaH;

. OyMpbIKTbl  pecimMaeyre KombinatblH Tanantapgbl  6acwbinblikka anFad (A
KocbimMLUA);

. By1pbIK xxo0bacbkiHbIH Aypbic pecimaenyi KeHcemMeH kenicim 6epinreH 6onfaH xeH.

Bynpbik xobacblH a3iprieywi, aaeTTe, OHbl Myadeni TynFanapMeH Kericy yLiH »ayan
Gepepni. byrpblKTapabl €Hridy, Kernicy >XaHe Kor Kok pernameHTi b kocbiMwacbkiHaa
kenTipinreH. EckepTynep ©GonfaH xarganga OGympblk kobacblH a3ipneywi Oynpbikka
e3repicTep eHrisydi kKamMTamacoI3 eTyi THiC.

Bylipbik »kxobanapblH Kapay XXeHe OHbl KesliCy €Ki KyH iLliHae Xy3ere acbipbinagbl.

Bynpbik xobacbliHa Kenicim OepinreHHeH keniH KeHcere kenecineppi Tekcepy YLUiH
Gepineni:

. GapnblK KaXeTTi konTaHbanapablH 6onybiH;
. OYMPbIK KOCbIMLIACBIHbIH KUbIHTbINbIFBI MEH peciMaey OYPbICTbINbIFbIH;

. KaXeTTi >kafganmpga OympbikTaH — y3iHAinepaiH  (keke Kypam  GoWMbIHLIA,
KYHZI3ri/CblpTTak OKbITy OGoMblHWA OyMpbIKTap YLWiH), TapaTy napakTapblHbIH
OonyblIH.

Bbyipbikka Bbackapma Teparacbl - Pektop Hemece OyMpbIKka KON KOK  OKINeTTiri
XyktenreH backapma myweci (b kocbiMwwachl) Kon Kosabl.

Kon konmbinFaH OYMPbLIKTbI ©3repTyre XXoHe KocbiMwa eHridyre xon 6epinvengi, an
KaXXeTTiNniK TyFaH »afganga 6acka byipblk ganbiHganagsbl.

Kon konbinFaH 6yripblk KeHcere Tancbipbinagbi.
KeHce OyMpbIKTbI anFaH COH:

] YHUBEPCUTETTIH, MEpPIMEH KonablH TYNHYCKanbIfbIH pacTanasbl;

" OynpbIKTbl BynpbikTapabl Tipkey xypHanbiHa (CKY H 403-06-20) Tipkengi;

" OyMpbIKTapabl Tipkey XXypHanbl 60MbiHWA anKbiHAAnFaH peTTik HemMipai GynpbikTa
Kosaabl;

= KaxeT OonfaH >xarfganga — myageni TynrFanapabl OyMpbIKNEH KOS KOWFbI3bIN

TaHbICTLIPYAbl KAMTaMachi3 eTeai;

" kaxxeT 6onfFaH xarganaa TapaTty napafbiHa carikec ByMpbIKTbIH KyanaHablpblsiFaH
KellipmernepiH TapaTagbl;

" kaxeT ©OonfaH >kargamga OyMpbiKTaH  KyanaHAblpbifiFaH  Kellipmernepai
Kbl3MeTKeprnepAaiH/CTyaeHTTepaiH, Xeke iCTepiH KyprisyMeH anHanbicaTblH
benimwenepre 6epeqi;

. OyVpbIKTbl xaHe bap 6GonfaH xargavga OekiTinreH HOMeHKnaTypaFa CoWkec
Genrini Gip Kbl cakTanaTblH TypakTbl cakray VLWiH icke TapaTty napafbliH
(bynpbikTapablH apbip Typi BoMbIHLLA Xeke icTep) opHanacTbipagb!.

MBK >eTeKwici Hemece kagp KyXaTTamacblH XXYPri3eTiH KbI3MeTKep KbiameTkepnepai
Kagp Macenenepi eHiHgeri OyMpblkTapMeH TaHbICTbIPY YLWiH xayan 6epefi. TaHbicy
dakTiCi «KyKaTTbl KenickeHAiri Typanbl 6enri» gepektemeciHeH TeMeH Hewmece
OYMPbLIKTLIH, ChIPTKbl XXafblHA KOWbINATbIH KbIBMETKEPNEPAiH, KONbIMEH, TEriMeH XXoHe
aTbl-KeHIMeH KyanaHablpblrabl.

OKIMAEPAI LUbIFAPY TOPTIBI

Okimpepai backapma Teparacel — Pexktop Hemece backapma mywenepi
YHUBEPCUTETTIH KYHAEMIKTI OKy, FbiNbiMK, TOpOMeniK, wapyalwbifblK XoHe SKiMLUIniK
KbIBMETIHIH Xegen macenenepi 6oMbIHLWA LWbiFapagbl.
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7.2.

7.3.

7.4.
7.5.

7.6.

7.7.

7.8.

8.2.

8.3.

Okimaepai dakynbTeT OekaHfapbl, @akynbTeT, Kadegpa KbI3MeTiHiH, >xeden
macenenepi 6orbiHWa Kadenpa MeHrepyLinepi Wweifapa anagsbl.

opeTTe, OKIMHIH  KONfaHblly  Mep3iMi  LeKTeyni  XeHe  opblHAaylbinapabliy,
(kypbInbIMAbIK 6eniMwenepain) Tap weHbepiHe KonaaHbinagbl.

Oximai panbiHaay kesiHae CKY H 403-02-20 HbicaHbl nariganaHbinagbl.
Okim MaTiHI Kenecinepai KamTybl TUIC:

. HakTbl 6ip TanceipMa (KymbIC);

= OpbIHAAYLLLIHBIH XXayankepLuiniri;

. opblHOany Mepa3imi.

Bbackapma Teparachkl - Pektop Hemece backapma MyLLECi LblFapFaH XXeHe KOS KonFaH
ekimai keHcere bepeqi.

KeHce ekimai anfaH CoH;
. ekimai ©kimaepai Tipkey xxypHanbiHa (® CKIY 403-07-14) Tipkenai;
= oeKiMre peTTik HeMIp Kosiabl;

= KaXXeTTi bonFaH xafganga myageni TynFanapabiH TaHbICThIPbINYbIH KAMTamachI3
eTeqi;

= KakeTTi 6onfaH >xaroanaa ekiMHiH KellipMenepiH AanbiHOanabl xeHe myaaeni
TynFanapra, epexere can, TUICTi GeniMLLIEHIH XeTeKwinepiHe TapaTaabl;

. eKimMAi cakTay YLUiH ic-KaFasfa opHanacTbipagbl.

dakynbTeT [OeKaHblHa ©KiM LUblFapblFaH Xarganga dakynbTeT gekaHaTbliHaa ic
Xyprisyre »kayanTbl:

. ekimai ©kimaepai Tipkey xxypHanbiHa (CKY H 403-07-20) Tipkengi;
= oeKimMre peTTik HOMIp Kosiabl;

. KaXeTTi bonFaH xxafganga myageni TynfFanapablH TaHbICTbIPbINYbIH KAMTaMachIi3
eTeqi;

= KakeTTi OonfaH >xarganga ekiM KellipMerepiH AdavblHaoangbl >XoHe myageni
Tynfanapra, epexere cau, kapegpa MeHrepyLlinepiHe TapaTtaabl;

" eKimMAi cakTay YLUiH ic-KaFasfa opHanacTbipagbl.

KEHECTEPAQI XATTAMAJIAY TOPTIBI
YHUBEPCUTETTIH KOfapbl OacLUbINbIFbIHLIH XX8HEe arnkarnbl OpraHAapblHblH KeHecTepi
(>kMHanbICTapbl, OTbIPbICTAPbI) XaTTamanaHagb!.

Epexere cain, xaTTaMaHbl KEHEC XaTlUbiCbl HEMECE apHalbl TaFanblHOanfFaH TyfFa
Xyprizegi xxeHe pecimaengi.

XaTTamaHbl Xyprizyre >ayanTbl:
. KaTbICyLblnap Ti3iMiH Kypanabl;
= KeHeCTiH eTy 6apbICbl MeH KabbingaHfaH wewwimaep 6onbiHWa xa3ba Xxypriseai;

. B KocbiMWwacbiHOa opHanackaH TananTapibl eckepe OTbipblin  XaTTamMaHbl
pecimpengi. XarttramanHbl CKY H 403-03-20 vynrici HerisiHge pecimgey
YCblIHbIIaabl;

= XaTTamaHbl kenicyai xaHe 6ekiTyai kamTamacoI3 eTeai;
. XaTTaMaHbl XatTamanapabl Tipkey xypHanoeiHa (CKY H 403-08-20) Tipkena;;

. xaTTamara XaTTamanapgbl Tipkey XypHanbliHOa OenrineHreH peTTik HeMipiH
Kosiabl;

= KakeTTi ©OonfaH Xargamga xaTtTamamMeH TaHbICTblpyabl KO Kot ©oMbiHLWwa
KamMTamachI3 eTeq;;
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9.
9.1.

9.1.1.

9.1.2.

9.1.3.

9.1.4.

9.1.5.

9.1.6.

9.1.7.

. KaxeTTi OonfaH >kafgamga  xaTTama  KewipmenepiH (Hemece xaTTamagaH
y3iHAginepai) AavbiHgangbl xaHe Gapnblk Myadeni TynFanapra, epexere cau,
TMIiCTi GeniMwe XeTekwinepiHe Tapatagbl. XaTTama KelipMeciH konTaHba
GonblHWa anFaHabIFbl Xannbl TipKey XKYPridy YWiH TapaTy Ti3iMiH TynHyckara Tiry
YCblIHbINaabl;

. TypaKTbl cakTany yLiH XxaTTamaHbl TUICTi ic-kaFasfa opHanacTbipabl.

XaTTamara OHbl Xypridyre TaramblHOanFaH nayasbiMgbl TySiFa HemMece Tepara MeEH
xaTwbl (onap OonfaH yakbiTTa) Kol kosadbl. backapma MeH fFbinbiMu  keHec
OThIPbICLIHbIH, XaTTamMacblHa Kericim ©OepinreH coH backapma Teparackl - Pektop
OekiTeni.

Ankanbl opraH e3 LeLiMiMeH XaTlblfa 8p CO3 CeWreyLUiHi OHbIH Ce3iHiH Xa3bacbiMeH
TaHbICTbIPYFa XXOHE CeWwrnereH Ce3iHiH kasbacblHa CoeMKeC KON Kouablpyra MiHOEeTTeyi
MYMKIH.

AKMAPATTbIK-AHBIKTAMAIbIK KY)KATTAMA

Kbi3meTTik, 6asitHAaMa )KoHe TYCiHiK xaTTap

BagHoamanblk, KbIBMETTIK >keHe TyciHaipMme xasbanap aknapaTTblK-aHblKTamarnblk
Ky)KaTTapablH KypamblHa Kipefdi >keHe aknapaTTblk cunatta 6onagbl. byn kyxattap
Oenrini  6ip ©Gackapywbinblk wWewimgep kabbingayFa WTEpPMENenTiH aknapaTTbl
xabapnangbl, G6ackapylwbinblk acep eTyaiH, 6enrini Oip agiciH TaHaayFa MyMKIHAIK
Gepepni, onapga Tancelpmanap ok, onapabl opbliHaayfa miHgetTemengi. Onap xegen
Oackapy YLiH KaXXeT xoHe onapAblH KeMeriMeH yMbIM ilWiHAe aknapaT anMacy Xypegi.

Kbismemmik xa3ba — Oyn 6ip ymbiMaarbl Hemece ofFapbl OaclubinbikTarbl Gacka
OeniMwweaeri XeTeKLUICiHiH aTblHa KbI3METKEP Hemece GeriM XXeTEKLUICi xxacaFaH KyxarT.
KbiameTTik  ka3baHblH  KeMeriMeH TeK KbIBMETTIK  Macenenep  wewineqi,
aenaptameHTTep MeH Genimaep apacbliHAaFbl GannaHbICTbl kKamTamacbld etefi. On
9[eTTe 9KOHOMMUKarnblK, MaTepuanablk-TEXHUKaANbIK, aknapaTTbl KamMTamacbi3 eTy
XoHe T.6. mocenenepgi kepceteni. KbiameTtTik xaszba CKY H 403-04-20 cewikec
pecimoeneai.

basHOama xam — 6yn yWbIMHbIH HEMece KypbinbiMAblK OGerniMLeHiH XeTeKLiciHe
xongaxraH kyxkart. basHoamaga kaHgam aa 6ip macene mykuaT 6asHganaabl, 6ackalua
anTKkaHga, TyblHOaraH Xargan GasHganagbl XeHe 6acWbinbIKTbl TUICTI  Wapanap
Hemece Genrini Gip wewim kabbingayra ntepmeney makcatbl kesgenegi. basHaoama
xasbacbkl CKY H 403-04-20 cevikec pecimaeneai.

TyciHik xam — Heri3ri KykaTTblH (kocnapgblH, 6afgaprnamaHbi, ecenTiH XoHe T. 6.)
KEKenereH epexenepiHiH Mas3MyHbIH TYCiHAIpPeTiH Hemece eHbek TopTiOiH Oy3yabiH,
kaHoan pa 6ip TancelpMaHbl  OpblHOamMaygblH, cebenTepiH TyCiHAIpPeTiH Kyxar.
Tycingipme xa3ba CKY H 403-13-20 @ caiikec pecimgenea,.

KbI3ameTTik, basHaama Hemece TYCiHIK XaTTbIH MOTiHi eki 6eniMHeH Typybl TUIC:

. GipiHWwi Genimae KbI3mMeTTik, GasHOoama Hemece TYCIHIK XaTTblH KypbllyblHA
cebenwi 6onfaH aepektep 6asHoanybl TUIC;

= ekiHwi 6enimae KopbITbiHAbI 6onybl TUIC (TYCIHAIPYAI KaXeT eTnewnTiH cypakTap
GonbliHWa, coHaan-ak, Xkongama cunattafbl xattapgaaH 6acka).

KbiameTTik, 6asHoay Hemece TyciHaipme xasbafa OHbIH aBTOPbI KON KOSAbl XXoHe OfaH
Xofapbl TypfaH Oacwbl (Backapma Mylleci, KypbiibiMAblK GeniMiiere >xeTekwinik
eTeTiH, AenapTaMeHT aupekTopbl, 6ac ecenwi) OypbilTama Kos anagbl. Kon KonbiniFaH
KYH KbI3MeTTIiK, 6asiHgamanblk Hemece TyciHaipme xasbaHblH kyHi 6o5bin Tabbinagbl.

Kapxbl Macenenepi >eHiHOeri Kbl3MeTTik >xa3banapra backapma Teparacbl —
PektopabliH atbiHa MiHgeTTi Typge 3XK[O aupektopbl — 6ac ecenwi, PekTtop
annapaTbIHbIH, XXeTekKLwwici xoHe 3b xeTekwici bypbilwTama Kosabl




«M.Ko3bi6aeB atbiHAarbl CKY>» KeAK | CKY MNMPO 403-20 | bacbinibiM: anTbiHLUbI 23 6eTTiH 8 6eTi
HAO «CKY umM. M. Ko3bi6aeBa» MPO CKY 403-20 Uspanue: wecroe Ctp. 8 m3 23
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9.2.1.

9.2.2.

9.2.3.

9.2.4.

9.2.5.

9.2.6.

9.3.
9.3.1.

9.3.2.

9.3.3.

9.3.4.

9.3.5.

Kbi3MeTTiK, 6assHaay xaTtrapabl Tipkey

KbiameTTik Hemece OasHOoamMa XaTTblH LUbIFbIC HOMIPi XaTTblH aBTOPbl XaTaTblH
GenimweHiH LbiFbic xaT-xabapnapgbl Tipkey >KypHanbl OOWMblHLWA aHblKTanagpl.
LWbiFbic Hemip yiri borblHWA pecimaenei: KypbinbiMablK 6eniMweHiH nHaekci — icTiH
HeMIpi / KyKaTTblH PeTTiK HOMIpI

Mbicanbl: Ne 02-01-18/278 KbiaMeTTik xaT.

KbI3ameTTik Hemece BasiHgama xaTblHa aBTOPAbIH, KOSbl KOMbISIFAH COH, XaTTblH, aBTOPbI
XaTaTblH Genimweae ic xyprisyre »ayanTtbl OHbl LUbiFbiC xaT-xabapnapabl TipKENTIH
xypHanfa (CKY H 403-09-20) Tipkengi xxeHe agpecaTka xibepegi.

AppecaTtTbiH GeniMweciHae ic Xyprisyre »ayanTbl KbI3METTiK HeMece basiHgama xaTThbl
anfaH Kesge:

. KbIBMeTTiK Hemece OasiHgama xaTTbl GenimiweHiH, Kipic xaT-xabapnapgpbl Tipkey
XypHanbiHa (CKY H 403-10-20) Tipkenai;

. Kipic xat-xabapnapabl Tipkey XXypHanblHaarbl Xa3bara calkec KbI3METTIK HEMece
bOasitHgama xaTka KipiC Hemipi MEH KyHiH KOsiabl.

Kipic Hemip ynri GomblHWA TonTbipbinagbl: GeniMwe wnHAekci — icTiH Hemipi /
peTTik Hemip. Mebicanbl: 2014 xbinFbl 4 kaHTapaarel Ne 02-01-19/21 Ki;

= KbIBMeTTiKk Hemece basiHaama xaTTbl OeniMLLEHIH XXeTeKLiciHe xibepeni.

Backapma Teparackl - PekTopfa >xongaHfaH KblaMeTTik xaTTap KeHcere Tipkeny yuliH
Kenin Tycegi.

Benimiue eTeKwici KbI3METTiK HeMece basiHoama xaTTapabl Kernin TYCKEH KyHi kapan
WbiFaabl. benimuie eTekLici KbI3MeTTik HeMece basHaama XaTTbl Kapan LUbIKKaH COH
XoHe TuicTi BypbliluTama KOFaH COH, iC Xypridyre >xxayanTbl:

. KbIBMeTTiKk Hemece 0asHOoama xaTTblH KeLlipMeciH OypblliTamackiMeH Oipre
AanblHOanabl XXeHe OHbl XaTTbIH aBTOPbIHLIH BeniMmweciHe xibepeai;

= KbI3BMETTIK HeMece 0GasHOoama xaTtTbl OypbllUTamaga KepceTinreH LeLliMHiH
opblHAayLWbICkIHA Xibepeqi;

= KaxkeTTi OonFaH »arganaa TyNHYCKaHbl TUICTI ic-KkaFasfa opHanacTbipabl.

BypbllwTamaga kepceTinreH wewimai opbiHAAyLWbl XayanTbl AanbliHOangbl Hemece
TancbipMaHbl KbI3BMETTIK ka3baga KepceTinreH MepsiMre CoOMKec opbiHAamabl Hemece
erep mepsimaep kepceTinMmece, oHAA eki KyH iWwiHae opbliHAanAab.

TycCiHiK xaT Tipkeyre xxaTnanbl.
¥CbIHbIC

¥CbiHbIC ~ KypbibiMAbIK ~ GeniMwie xeTekwiciHeH backapma TepafacbiHblH —
YHUBEPCUTET PEKTOPLIHLIH aTbiHa pecimaeneai.

¥CbIHY apKbifbl aBTOP Kerneci cunatTarbl PeCMM OTIHILWTI YCbiHaAb!:
. nayasblMfa TafanbliHOAy Typanbl;

" HarpagamMmeH ketTepmerney Typanbl;

. KOHTUHIEHT KO3FarnbICbl Typarnbl xaHe T.6.

¥CbIHbICKA OHbIH aBTOPbIHbIH, KONbl KOWbinaapbl. ¥CbIHbIC KYHi KON KOMbINFaH KyH GonbIn
Tabblnaabl.

¥CbIHbIC MATiHi €Ki 6eniMHeH Typybl THIC:

= OipiHWi Genimae eTIHIWTIH Heriagemeci, coHgan-akK, AepekTep HeMece OTiHILWTI
HbIKTaWTblH Oacka da okuFanapgblH, HeMece KyxaTTapAblH CcintemenepiHeH
TYPYbI TUIC;

= ekiHWi Genimae Tikenemn eTIHIWTIH ©3i YCbIHbICTa CO3 KO3FanfaH TyJfaHblH TOMbIK
aTbl XXeHIMeH KepceTinyi Tuic.

Ken >xafganga yebiHbIC OYyMpbIK LWblFapyablH Herisi 6onbin Tabblinagwl.
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9.3.6.

10.

10.1.
10.1.1.

10.1.2.

10.1.3.

10.1.4.

10.1.5.

10.1.6.

10.1.6.1.

10.1.6.2.

10.1.6.3.

10.1.6.4.

10.1.6.5.

10.1.6.6.
10.1.6.7.

10.1.6.8.

¥cbIHbICTBI pecimaey ywiH CKY H 403-14-20 ynriciH kongaHy yCbiHbINaapl.

LWUbIFbIC XAT-XABAP

LbiFbic XaTTbl pecimaey

Xatrap  yHMBEPCUTETTIH  TYTbIHYLbITAPMEH,  KeTKidylinepmMeH, MeMnekeTTiK
opraHgapMeH, CcepikTecTepMeH XoHe ©Oacka ga yWbiMgapMeH Aepekrtemenepaid
OenrineHreH Kypambl 6ap «3NeKkTpoHAbIK KyKaT anHanbiMbl» AXK yrrinepiHge aknapat
anmacy yLwiH pecimgenegi.

Xat xobanapblH YHuBepcuTeTTiH OenimMile XeTekwinepi MeH >xayanTbl Tynfanap
XKOfFapbl GacLbINbIKTbIH, HyCKkaybl GoMbiHWAa Hemece e3iHiH, 6acTaybl GowbiHWAa, erep
oHAawn Xafgan Tya Kanca, anbiHgan anagsbl.

Xattap, ageTtte, backapma Teparachkl - PekTopablH, aTblHaH HemMece On YoKiNneTTikK
OepreH TynfaHbIH aTbiHaH pecimaeneni.

XaTtTblH xo06acklH AarbiHOap Kesne:
. «ONeKTpoHAbIK KyKaT anHanbiMbly AXK MHTepdenciH narganaHfran;

. «ONEeKTPOoHAbIK KyKaT arHanbiMbly AXK-ga opHanacTbipbiifaH XaT  YAriciH
nanganaHfan;

. XatTapgbl  pacimgeyre KowbinatblH Tanantapgbl  Oacwbinbikka anfFaH (I
KocbIMLIACh!);

. xaTTa xabapnaHraH Gaprblk AepekTep MeH akTinepai TEKCEPreH »eH.

XaTTbl OpblHOAyLWbl 3MEKTPOHAObLIK Tipkey KapTodkacblHOa XxaT Xibepinyre Twuic
ANEKTPOHAbIK XXaHe/HemMece noLuTanblKk MeKeH>Xanabl kepceTtyre MiHAETTI.

Xart xobacbl keneci anroputm GoMblHWA «3NEeKTPOHAbIK KyXXaT arHanbimbl» AXK-ga
Kernicy paciMmiHeH eTef;:

OpblHgaywbl xaT >xobacblH >Xofapbl TypraH Oaclwbifa kenicyre xibepegi. bBacuibl
XaTTblH KenicinyiH kKamMTamacbl3 eTefi >X8He YWbIMAbIK KypblfibiMFa COMKEC XaTThbl
XOfFapbl TypFaH Baclubifa kenicyre xibepegi.

Bbackapma Teparacbl — PekTopfa OafbiHaTbiH Backapma Mywlenepi MeH KypbinbiMObIK
DeniMmwenepaiH xeTekwinepi xaT xobacbklH 6ip-6ipiHe kenicyre xibepe anagpl.

Kenicywinepae eckeptynep 6GonfaH xafgarga xaT xobacbiH OpbiHOayLblFa Kenicy
Tisberi OoMbIHWA nMbiCbiKTayFa kaWTapyra 6onagbl. Kes-kenreH paedrenpgeri xat
Kenicywlici Hemece opblHAAyLWbl XayanTbl danngapabl aybiCTbipy apKbifbl XaTka
e3repic eHrisze anagbl.

Bapnblk myaaeni TyniFanapMeH KenicinreHHeH KewniH xaT xobacbkl PekTop annapartbiHbIH
XeTekwiciHe Kenicyre xibepinegi. Pektop annapaTtbiHbiH JKETEKLWICi  XaTTblH
pecimMaenyiH KaxeTTi Kenicynep MeH KocbiMwanapgblH 6onyblH  Tekcepeai.
BenrineHreH Tanantap Oy3binFaH KafFgarWga  xaT  Kenicy  Tisberi  GomMbIHLWA
OpblHAAYLUbIFA NbICbIKTayFa KanTapbliaabl.

Pektop annapatbiHbliH 6aclubiCbiMeH KenicinreHHeH keuniH xaT backapma Teparachl-
PekTopfa Kon kKotora xibepinegi.

Backapma Teparachl - Pektop OCK KongaHy apkbinbl XaTka Kon Kosiabl.

«OneKTpoHAbIK KyKaT anHanbiMbl» AXK-ga OCK-Hbl nariganaHa oTbIpbin XaTka Kom Koo
KesiHae WbIFbIc XaT-xabapnapblH TipKEYAiH 3NeKTPOHAbIK >KypHanblHOA XaTTblH
aBTOMaTTbl Typde Tipkenyi eTtefi. XaTTa LWbIFbIC HOMIpi MEH KOSl KOWbUIFAH KyHi

Kkovbinagbl. LUbiFbic HEMipi MbiHagam ynri 6ombiHWa Konbinagbl: OpblHAAYLWbIHbIH
KYpbITbIMAbIK 6eniMLWeCiHiH MHOEKCI — iCTiH HOMIPI / Ky)KaTTbIH PETTIK HOMIpI.

Mebicanbl: 2014 xbinFbl 4 kaHTapgarsl Ne 02-01-15/278 wblf.

Kon Kot asikTanfaHHaH KeliH peciMaenreH xaT «QNeKTPOoHAbIK KyKaT anHanbiMbl»y AXK
KeHcere Tycegi.
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LUbiFbIC XaT-Xxabapnapabl XeTKisy

KeHce »eTekwici pecimgenreH xaTTapAbl 9SMeKTPOHAbIK TipKey KapToudkanapbiHaa
KOpCEeTINreH 3NeKTPOHAObIK HeMece nolwTanblKk MekeHxannap OOMblHLIA >XeHenTyre
nepbec xayanTbl 6onagbl.

Bapnblk anekTpoHAbIK XaTTap Tek yHuBepcuteTTiH mail@nkzu.kz pecmn anekTpoHObIK
MEKeH->KanblHaH Xxibepineg,i.

XaTTbl SMNEKTPOHAbIK MOLWTa apKblibl XibepreH Ke3ge OHbIH  CeHiMAainiri MeH
GanngapablH, OKblybl angblH-ana Tekcepinegi. XaTTbl XiOepreHHeH >XoHe OHbl
«ONEKTPOHAbIK KyKaT anHanbiMbl» AXK-Fa XeTKidy aKTiCiH TeKCepreHHeH KeniH KeHce
GacLubICbl XaTTbIH iC kaFazgapbIH XXYPridyaiH askranfaHbl Typansl 6enri kosagpl.

XatTtapgpl kapananbiM, TipKENreH >XaHe Xeden nowTa apkpinbl xibepyre 6Gonagbl.
Baranbl karasgap, eHbek kiTanwanapbl XaHe T.6. TancblpbiC XaHe 3Kcrnpecc nowTa
apKbInbl Xidepineai. YNkeH kenemageri Kyxatrap conemaeMeMeH xibepinyi MyMKiH.

KeHce nowiTta apkbinbl xibepreH kesae:

= KakeTTi bonFaH Xarganga xaTTbl KOHBEpCUANanabl;
= KakeTTi OonFaH Xaraanna KoHBepTTi TaHbananabl;
= XaTTbIH/KYKaTTbIH, XXiGepinyiH yrhbimgacTeipagbl.

Bangepon, caykat apkbinbl Xibepyai Tanan eTeTiH KyxaTtTap, epexere cau, anfaH
KyxatTapra TybipTek xasbin ©OepeTiH nowTa wabapmaHbiHa 6Gepinegi. XKibepyre
apHanfaH TyOipTek kellipMeci LWbiFbIC XaT-xabapMeH ic-kafasfa Tirinedi, an
TynHyckanapbl ecen 6enimiHe 6epineai.

KIPIC XAT-XABAP

Kipic xat-xabapabl eHaey

Berge Tynfanap MeH yMbiMaapgaH Kenin TYCKEeH, >XEeTKidy TypiHe KapamacTaH,
OenimwenepaiH anekTpoHAbl nowTacbl MeH dakC apkbifbl KenreH xaTt-xabapgaH
Backa 6apnblIK Kipic Kykattama KeHcere kenin Tycyi Tuic.

KeHce kipic xaT-xabapnapbl Kkenin TYCETiH pecMym KOPnopaTUBTIK MOYTaHbl >KaHe
ANEKTPOHAbIK Xynenepai (oHbIH, iwiHae >KBBBXXK) KyHOenikTi Tekcepyai kamTamachi3
eteqi.

KeHcere kenin TyceTiH 6apnblk xaT-xabap OHbl anfaH KyHi HeMece XYMbIC iCTEMENTIH
KyHOEepi kenin TyckeH ke3ge OGipiHWi XXyMbiC KyHi eHaeneqi. «lUyfbin Typae» aereH
Oenrici 6ap xaT-xabap - GipiHLLi Ke3ekTe.

YHMBEPCUTETKE KaTe Kenin TYCKEH KyXaTTap KypbiiFbiiap 6ombiHIWIA KanTa xibepineni
Hemece XibepyLlire kantapbinagpl.

KeHcene aneKkTpoHabIK KyKaTTbl 6acTankel eHaey MblHanapapbl: BUpyctapabiH 60nybiH,
Ky>KaTTapablH, OKbINybIH X8HE TONbIKTbIFbIH Tekcepyai kamTuabl. KyxatTtelH 6ip Geniri
©onmaraH HeMece OHbl KarTa Lbifapy MyMKiH 6onmaraH xarganga KeHce KykaTTbl
XOHenTyLWwiMeH GannaHbicagbl XaHe XaHa HYCKaHbIH, arnblHYbIH KAaMTaMacbI3 eTesi.

Kenin TyckeH xaTt-xabapgbl KeHce Kbl3MeTKepriepi KOHBEpTTep MeH nakeTTepaiH
OyTiHAiriH, coHaan-aK pecimaeyain OypbICTbiFbIH Kapanabl. KoHBepTTep (yHUBepcuTeT
KblameTkepnepiHe Xeke »onpaHfaH xaTTapaH, KyxattapgaH 6acka) awbinagbl.
KyxatTap xayan 6epyai Tanan eTeTiH XaHe Tanan eTneunTiH 6onbin 6eniHes;.

XaTt-xabap keHcene MblHafawn TonTapra cypbintanagbl:

" TipkeMenTiH xaT-xabap:
—  OTbIPbIC, XXUHANbIC XaHe KyH TapTibi Typansl xabapnama;
— xabapnayfa apHanfaH manimMeTTep MeH aknapar;
— OKy Xocnapnapsl, 6argapnamanapsl;
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— XapHamanblk xabapnamanap, nnakatTap, KeHec, KoHdepeHuus, opany
Oargapnamanapbl xoHe T.6.;

— ©araHamanap, npanc-nicTTep;

— TexHuKanblK WwapTTap;

— Martepuangap WblFbiHbIHbIH HOpManapbl MEH HOPMaTUBTEPI;
—  KYTTbIKTay XaTTap;

—  Wakplpy bunetrepi;

— iccanapnapra pykcaT 6epy Typanbl xegenxatrap MeH xattap;
— Gacna 6acbinbiMaapsl (kiTantap, XypHanaap, otonneteHbaep, katanorrap);
— CTaTucTUKanblK ecenTinik HblcaHgapbl;

— ByxranTtepnik ecenTiH 6acTankbl KyXaTtTapbl;

— awnnblK, TOKCaHAbIK XeHe 6acka ecenTtep;

—  TakplpbinTap OOMbIHLWA FbISIbIMX ecenTep;

— kagpnap 6onblHLLIA eCenTik AepeKTep;

— «Kekenen» gereH derrici 6ap kacinoOpbIHHbLIH Kbl3METKepnepiHe agpecTenreH
xaT-xabap.

. «DneKTpoHAbIK KyKaT anHanbiMbly AXK-aa TipkeneTiH xaT-xabap.

Karas Hyckaga kenin TyCKeH XeHe «OneKTPOoHAbIK KyKaT arHanbiMbly AXK-ga Tipkeyai
Tanan eTeTiH xaT-xabapabl keHce ckaHepnewngi xaHe PDF dopmaTtka aybiCTbipaabl.
Bip kykaTka kocbiMwanap 6ip dannfa cakranagpl.

Kipic xaT-xabapnapblH «3neKkTpoHAbIK KykaT anHanbiMbly AXK-Fa opHanacTtbipFaH
Kesge kenin TyckeH opbip KykaTka MblHanapAbl KaMTUTbIH 3NEeKTPOHAbIK Tipkey
KapToudkacbl pecimaeneai:

. MOTIHHIH, TaKbIpbIObl (KyKaTTbIH TakblpblObl);

= YNbIMHbIH, (aBTOPAbIH HEMECEe KOPPECNOHAEHTTIH) aTayhl;

" KY>KaTTbIH, CbIPTKbI Kipic HOMIpI;

" Kenin TYCKEH KyKaTTblH KyHi;

" KYKaTTblH, OpblHAany Meps3iMi, erep OHbl XaTTblH, MOTIHIHEH aHblKTayFa 6onaTbiH
oonca;

" Xayan xibepinyi Tvic anekTpoHAbIK XXaHe / HeMece noLuTa MekeHXawbl.

ONeKTPOHAbIK TiPKEY KapTOYKacblHa Kenin TYCKEH KyKaTTblH TipKey Hemipi (MHAekci)
MEH KyHi aBTOMaTTbl Typae Kourblnagbl. Kipic HeMipi KeHCce MHAEKCI MEH iCTiH HEMIpIHEH
Typagbl, kKenbey CbI3blK apKblrbl KYHTI30EnIK XbIn WweriHaeri peTTik HeMip KepceTineai.
Meicanbl: Ne 01-00-14/194 LWeir.

ONeKTPOHAbIK TipKeY KapToyKacblHa Herisri KyxaTtbl 6ap dann xaHe KocbiMwackl 6ap
dann koca Tipkenegi. Erep GipHewe dann 6onca, myparat annbiH KypyFa >XaHe
GekiTyre pykcaT eTinegi.

TipkenmenTiH xaT-xabapabl 6epyai KeHce YHUBEPCUTET KbI3METKEPIHE XeKe XKongaHraH
KyaTTapaaH 6acka KykaTTblH MaHbI3ablNbiFbiHA Kapan xypriseqi. byn xxarganga xat —
xabap agpecaTtka (Hemece on GonmaraH Xafgarnga-oHblH 6aclubicbiHa) 6epineai.

«OnekTpoHabl pekTopaT» AXX-ga opHanacTbipbiatelH  6apnblk  xaT-xabapnapabl
backapma Teparacbl-peKkTop kapanabl.

KyxaTtTtbl «OnektpoHabl pektopat» AX kapay kesinge backapma Teparacel - PekTop:
" KYKaTThIH, )XoHe KocbiMLlanapablH Ma3sMyHbIMEH TaHbICaabl;

. kakeT OonfFaH xarganga KykaTTblH opblHAANy KyHiH aHblKTarnabl HeMece KaxeT
OornfaH Xarganga keHce KonFaH KyHAi Ty3eTeqi;
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11.1.16.

11.1.17.

11.1.18.

11.2.
11.2.1.
11.2.2.

11.2.38.

11.2.4.

11.3.
11.3.1.

11.3.2.

11.3.3.

12,
12.1.

apacblHaH anfallKbl opblHAayLWbINapabl aHblKTanabl xxaHe KepceTeai;

. apbip opblHAaywWbl YLWiH Kapap ankblHaanabl (6akpinayFa, mepsimiHae >kayan
Xonpgayfa, iCke acblpy >KOcnapblH YCbIHyFa, >KyMbIiCKa Kkabbingayfa, Hasapra
anyrfa, YCblHbICTapdbl Kapayfa »>oaHe eHridyre, >ayanTbl Kapayfa >XoHe
OanblHOayFa) XaHe kaeT OornFaH xarganga TyCiHikTeMe kepceTegai;

. erep kyxkattbl GipHewe GeniMwenep Hemece OpbliHAAyLbINAp OpblHAayFa Tuic
bonca, OGekiTinreH ymbIMObIK KypbiibiIMFa COWKEC OfaH Tikenen O6arbliHaTbiH
KbI3MeTKeprniep apacblHaH »ayanTbl OpblHAAyLWbIHbl — arKblHOAWObl  XKaHe
KepceTtea,.

«OnekTpoHabl pektopaT» AXK-ga TipkenreH nayasbiMAbl TyfFanap MeH KypbinbiMablkK

Genimwenepain 6aclbinapbl KyH caviblH MIHOETTI Typae e3aepi xibepreH KyxaTtrapabl

Tekcepeai XeHe Kapanabl.

KykaTTblH anfalwkbl opblHOayLWbIapbl  pe3ontouusiHbl  OpblHOaWabl Hemece e3

Keseringe XxaTTbl KypbiibiMAblK — OeniMwenepdid  OafblHbIWTLI  XXeTeKLWinepiHe

opblHOayFa GarbiTTan anagbl. XaTTbl Tancolpy kesiHaoe backapma Teparackl — Pektop

KonFaH BypblliTamaHbl eckepy kaxeT. Keneci OypbiluTama anablHfbiFa Kanlbl Kenmeyi

Kepex.

Xatka ayan Oepy KaxeTTiniri 6onmaraH afgavga, OpblHAAQyLWbl OCbl  LIewiMai
Backapma Teparacbl — Pektopfa Tikenen OafblHaTblH >XOFapbl TypfaH OGipiHLWi
OpblHAAYLULIMEH KeJlice OTbIPbIN, XaTneH XYMbICTbl asikTayFa KyKbiibl.

XaTtTblH OpblHAANybIHA HEMECE OHbIH asikTanybl Typaribl wewimre 6eKiTinreH yrnbiMablk
KypbinbiMFa conkec backapma Teparackl — PekTtopra 6afbiHaThiH OipiHLI OpbliHOAYLWbI
XayanTbl 6onagbl.

BypbiwiTaMaHbIH OpbiHAANYbIH 6aKbinay

KeHce BypblliTamaHblH OpbiHAaNybIHA kayan 6epegi.

KeHce KyH caibiH «OnekTpoHabl pektopaTt» AXK-ga backapma Teparacel - PektopablH
OypbllTamanapblHbliH OpbliHAANYbIHA MOHUTOPUHITI XKy3ere acbipagbl.

XayanTbl Tanan eTeTiH «ONEKTPOHAbIK KyKaT anHanbiMbl» AXK-gafbl xaT, erep »xayan
peTiHOe pfaunblHOanFaH YHUBEPCUTETTIH LWhIFbIC XaTblHa backapma Teparackl -
PextopabiH OCK narpganaHa oTbIpbin KON KoWca, agpecaTka Xibepince xoHe xynene
KeHce xeTekuici «Aaktangbl» mapTebeci benrineHce, opbliHOANFaH XaHe ic Xyprisyge
asikTanfaH 6onbin ecentene.

BypbilwTamaHbl opblHAaywbl GenrineHreH mepsiMae xayan 6GepmereH xafgavaa,
KeHce >xeTekwici ofaH ecke canyfa, an kaWtanaHfaH xarfganga — backapma
Teparacbkl — PekTopfa opblHOanMaraHbl Typansl bagHgayra MiHOETTI.
TenedoHorpammanap

TenedoH apKblInbl aybl3lla XeTkidineTiH aknapat TenedoHorpaMmmanap XypHarnbiHOa
(CKY H 403-11-20) Tipkenyi Tuic. >Xeke xabapnamanap, »xapHamanblk xabapnamanap,
KYTTbIKTaynap >oaHe T.0. epekwe 6onbin Tabbinagbl.

Opette TenedoHorpammanapabl KeHce Hemece TenedgoHorpammaHbl kabbingaraH
TynfFa Tipkengi.

KeHce kenin TyckeH TenedoHorpammanap GonbiHWA agpecTenreH Tyfnfanapfa OHbIH
Ma3MyHbl Typanbl xabapnanasbi.

BOJIIMLUENEPAE IC XXYPrI3y

Benimwenep iwiHae KyxaTTapablH 6ackapbllybiH KAMTamachi3 eTy MakcaTbiHAA:
" Xeke Kipic xaT-xabapab! Tipkey XypHanbl;

" Xeke LWbIFbIC XaT-xabapabl Tipkey XypHansb;

" Xeke TenedoHorpammanapabl Tipkey XXypHarsbl Xyprisinegi.
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12.2. dakynbTeT AeKaHblHbIH ekimi, 6iniMm anywbinapgblH, aHblKTamanapbl aHe con
cekinginep apHawbl XypHangapra TipkeneTiH ©OeniMuweHiH LWbiFbic XxaT-xabapbiHa
XXaTtagbl.

12.3. Benimwene weifbic XxaT-xabap peTiHAE KapacTbIpbifbin XaTKkaH KyKaTTblH (epexenep,
Kafmganap, xocnapnap xaHe T.6.) xxobanapsbl, sgictemenik asipnemenep, xocnapnap,
»KocnapriapablH, Kewipmernepi Tipkenvengi.

12.4. Benimwere Gerge TynfanapaaH xaHe ynbiMgapaaH Kenin TYCKeH Kipic xaT-xabapnap
MiHgeTTi Typae KeHcere Tipkey yuwiH 6epinyi kaxerT.

12.5. Benimwere kenin TyckeH TipkenreH Hemipnepi 6ap Kyxattap (Oynpblk Kellipmenepi,
ekimaep, epexernep xaHe T.c.c.) Kipic xaT-xabapabl Tipkey xypHanbiHa (CKY H 403-
10-20) onaprfa Kipic Tipkey HeMipi KoMbINIMan-aK Tipkenyi MyMKiH.

13. TOYEKENAQEP MEH MYMKIHAIKTEPAI BACKAPY

Tayekendepdi 6acKapy
Ne TayekenaiH ataybl blktuman cangapbl Backapy TeTikTepi MeH wapanapsbl
1 KbI3MeTTiK KyKaTTapgpbl pecimgeyre CbIpTKbl OpraHgap TapanblHaH ic 1. KbiameTkepnepai KelaMeTTik
KoMbINaTbiH Tanantapabl 6y3y XKYpri3yai Tekcepy KesiHae anbiHFaH Ky>KaTTamara KovbinaTtbIH
COWKeCCi3fikTep MeH anbInmnys TanantapMeH TaHbICTbIpY
caHKuuanapbl 2. OKbITy ceMnHapnapblH TKi3y
2 Kipic xaT-xabapnapbiHa xayan 6epy MemnekeTTik ybiMaapabIH KeHce TapanbiHaH kipic xaT-
mep3imaepiH 6y3y Tayekeni KYMbICbIHAAFbI Kigipic xabapnapgbl opblHAayablH TyPakTbl
MOHWUTOPWHTI
3 ByvipbikTapabl, eximaepai OynpbIKTbI, ByvipbikTapapl, eximaepai opeiHaamay 1. ByWpbIKTbIH KELLipMECiH
eKkimai opblHAAyFa XayanThbl anyweinapgblH Tisbeci 6ap TapMakTbl
agamMmpapra feniH xkeTkisbey Tayekeni GyMpbIKKa eHri3y.
2. ©kimaepAai TapaTy naparbiHa Caikec
Tapary.
14. YAEPIC HOTWM)XECIHIH KOPCETKILUTEPI )XOHE OJIAPAbI ©JILLEY
SAICTEPI
. Onwey |Hopmatu . . Ecenrik Baranay

Ne KepceTkil Gipniri | BTik Mok Onwey agjci HepexTep Kkesi chopmynanap Ke3eHi

1 | Heriri KbI3ameTTep GoMbIHLWA naHa Ecenrik ByvipbiKkTapapl Tipkey 1 XbIn
OyVipblkTapAblH CaHbl XypHanbl

2 | Kappnap 6oubiHWwa naHa Ecenrik ByvipbiKkTapapl Tipkey 1 XbIn
OyMpbIKTapablH, CaHbl XypHanbl

3 | XKeke kypam 6oiibiHLa naHa Ecenrik BynpblKTapabl Tipkey 1 XbIn
OyMpbIKTapablH, CaHbl XypHansbl

4 | KyHgisri 6enim 6oibiHLWa naHa Ecenrik ByvipbiKkTapapl Tipkey 1 XbIn
OyVipblkTapAblH CaHbl XypHanbl

5 | CoiptTan 6enim 6oibiHLA naHa Ecenrik ByvipbiKkTapapl Tipkey 1 XbIn
OyVipbIkTapAblH CaHbl XypHanbl

6 | Texipnbe GoiibiHLWA naHa Ecenrik BynpblikTapabl Tipkey 1 XbIn
OyMpbIKTapablH, CaHbl XypHanbl

7 | Heriari kpI3ameTTep GolibiHLLIA naHa Ecenrik BynpblkTapabl Tipkey 1 XbIn
OyMpbIKTapablH, CaHbl XypHansl

8 | binikTinikTi KavTa gaspnay naHa Ecenrik ByvipbiKTapap! Tipkey 1 XbIn
XaHe apTTbIpy UHCTUTYThI XypHanbl
HoribiHLWa ByMpbIKTapablH
CaHbl

9 | Kipic xaT-xabapablH caHbl naHa Ecenrik Kipic xaT-xabapnapabl 1 XbIn

Tipkey XypHanbl
10| WeiFbic xaT-xabapablH CaHbl naHa EcenTik LUbiFbIC XaT- 1 XbIn
xabapnapgb! Tipkey
XypHanbl
11| ©kimaep caHbl naHa EcenTik Okimaepai Tipkey 1 XbIn
XypHanbl
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NMPOLECKE XXAYANTbI/

KeHce xeTekweci/

KEncinay

PA >eTekuwwiciHiH m.a./

CBC[A aupekTopbl/

3b xeTekLwici/

B. KavpHacos

E. BanbycuHos

M. MorpebuLkas

J1. Kyapwvukas
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A KocbIMLLA

A1,
A2.
A3.
A4,
A5.

AG.

AT7.

A8.

A9.

A10.

A11.

A12.

A13.

A14.

A15.

A16.

A17.

BYWPbIKTAPAbl PECIMAEYTE KOMbIJIATbIH TAJIANTAP

BynpbikTap yHMBepcuteT GyMpbIFbiHBIH apHarbl GnaHkinepiHae pecimaeneni. bnaHkinepai ecenke
anyabl XeHe bepyai KeHce Xy3ere acblpagbl.

BylpblK eki Tinge pecimaeneai: MeEMMEKeTTIK XXeHe opbIC TingepiHae.

BnaHkige OyipbIKThIH, OipiHWi 6eTi MeMnekeTTik Tinge 6acbinagpl, kanFaH 6etTtepi (bap Gonca),
coHaan-ak OyMpbIKTbIH, OpbIC TiniHAeri MaTiHi A4 dopMaTbiHAaFbl KaFa3ablH Ta3a ak napakTapbiHAa
6acbinagbl.

BynpbikThl pacimaey kesiHae CKY H 403-01-20 HbicaHbl KOngaHbInaabl.

Erep Oynpbikta eki 6eTTeH apTblk Gonca-ekiHWi XaHe ofaH KeniHri 6eTTep 6eTTiH KofFapfbl
XafblHOa, opTackbiHaa apab umdpnapbiMeH HeMipreHen,.

ByMpbIKTBIH, TakblpblObl KbiCKA X8HE HaKTbl KypblnFaH 60nybl TUIC, OHbIH, HETi3r Ma3MyHbIH kepceTyi
XXOHe keneci cunatTarbl ce3gepaeH 6acTtanybl TWIC: «... TaFanblHAay Typanbl», «... 6eny Typanbi»,
... aKbICbl Typanbl», «... Hridy Typanbl», «...KYLUiH XXO Typanbl» aHe T.0.

Heriari kblameT OoMblHWa OyMpbLIKTBIH, MATiHI ankbiHAAyLWbl (Kipicrne) XeHe ekiMaik eki GenikreH
TYypaabl.

AlKbiHOaywbl 6enikme (kipicnede) ByMpbIKTbI WbiFapyFa Heri3 6onFaH makcatTtap MeH MiHAeTTep,
dakTinep MeH okurFanap kbickawa 6asHaanagbl. Erep Oyipblk 6acka KyKaTTblH HeridiHae
WbIfapbifica, oHAa avikpiHoaylwbl GenikTe ocbl KyXaTTblH aTay cenTiriHae, OHblH, aBTOpbl, KYHI,
HeMmipi oHe TakblpblObl kepceTinedi. Erep OyMpbIKTbIH, MakcaTTapbl TYCiHAIPYyAi Tanan eTnece,
BYMPbIKTLIH, Kipicneci 6onmaybl MyMKiH. Byiipbik xo6anapeiHaars kipicne "B¥WbIPAMbIH" peren
ce3beH asikTanagbl, 6ac apinTepmeH, XapTbinan KanblH KapinneH >kasblinagbl xaHe OHbl backa
XornFfa aybICTbIpyFa »xon 6epinmengi.

BynpbIKTbIH, aKiMLWinik GeniriHiH MaTiHiHAe 6asHOayablH UMNepaTmBTI HblcaHbl 6onybl kepek. OHaa
opblHAaywbinap, ornap OenrinereH apekeTTep MeH OpblHAay Mep3imaepi kepceTinreH. Kaxet
OonraH xarganaa ekimaik 6enik Tapmakrapra, TapMaklwanapfa xeHe absauTtapra beniHen,.
Tapmaktap apab caHgapbimeH (1, 2, 3,...) HemipneHegi. BbynpbikTblH @pbip Tapmarbl OyWbipy
9pEKETIHEH HEMECE HaKTbl TyJIiFaHbl kepceTyaeH GacTanybl MyMKiH (OHbIH, NlayasbiMbIHbIH, TOJbIK
aTbIMEH).

OpblHOay mep3imi OyMpbIKTbIH 9pbip TapMarblHOa KepceTinei Hemece >xannbl Gip TapMmakTa
Bapnbik Gynbipy apekeTTepi ywiH 6enrinexHeai.

BynpbIKTbIH ekimaik 6eniriHiH COHfbl TapmarbiHaa KeHce OyMpbIKTbIH KeLipMeciH Hemece ofaH
y3iHai kewipmeHi xibepyre TvicTi agamaapabliH TidiMi kenTipeai.

ByMpbIKTbIH  ekiMaik ©eniriHiH4 COHfFbl TapmafblHOa OCbl OyMpbIKTbIH  OpbliHAANYbIH Oakbinay
XYKTenreH nayasbiMapbl TyNfa kepceTineni (aenaptameHT gupektopriapbl, backapma mywenepi,
Backapma Teparackl — PekTop).

BynpblK MaTiHIHIH acTbiHOa OyMpbIKKa KON KOSATbIH TyNFaHblH nayasbiMbl xaHe A.T. (Backapma
Teparacbl — Pektop Hemece B kocbiMwackiHa cankec backapma mylieci). ByMpbIKTbIH COHfbI
naparbiHbIH CbIPT XafblHAa OYMPbIKTbI EHri3reH TyNnfaHbiH, («ByMpbIK eHri3yLli:» gereH TakbipbInmneH)
XoHe OyMpbikka OypblliTama KolFaH TynFanapablH, («Byrpbikka KON KOKLWbI» AereH TakbIpbInneH)
nayasbeimaapsbl, T.A.D. kepceTineni:»).

BynpbIKTLIH Kenicy OypblliTamanapbl OyWpbIKTbIH COHFbl GETiHIH, apTKbl XafblHO4a OpbIC TiniHAe
pecimaenegai

KocbiMwanap kamTbiybl THIC:

» KOCbIMLUA HeMIpi, OYMPbIKTbIH HEMIPi MEH KyHiHe cinTeme keneci ynrige:
20 XKbInfFbl «___ » narbl (geri) Ne Oynpbikka
/Hemip/ kocbiMLLA.
" KOCbIMLUAHbIH aTaybl;
= KaXXeTTi KonTaHbanap meH GypblliTamanap.

Erep kocbiMwa Gipey 6onca, oFaH HeMip KonbINMangpl.

Erep Gacbin wbirapyLbl KyXaT OypblH LWbIKKAaH OYMAPLIKTbIH KYLUIH XOolca, COHFbl TapmakTa «0000
XbinFel 00 00-parbi(geri) Ne 00 OyMpbIKTbIH, KyLi >XOWbIFAH Aen ecenTtey (kapamcbid Aen
ecenTtey)» cunatTa kepcertinei. Erep Oylipblk OypblH LWbikkaH OYMPbLIKTLIH, Tek KaHa bip (Hemece
OipHeLue) TapmarbIHbIH, KYLUiH XOWca, TUICTi TapMaKTapAblH, KyLi XoWblriagbl
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BYWPBLIKTAPAbl EHII3Y, KENICY XXOHE KOJ1 KOO PEFJIAMEHTI

Bynpbik Typnepi:

Lo

Noakr~wbd

YKeke kypam bonbiHwa (PKK)

Iccanapnap 6ombiHwa (1)

Oemanbic 6onbiHWwa (1)

KyHgaisri/cbipTtTai oky 6ombiHwa (KO/CO)

Taxipnbe xaHe xyMbicka opHanacTblpy 6onbiHwa (T/Ko)
Herisri kbiameT 6omnbiHWwa (HK)

KOBAW BonbiHwa (KOBAN)

Bynpbik ByWnpbIK eHrisyui BynpbiKkka Kon KoroLbl
TYpi

BynpblKkKa Kon Kosabl

KK, 1, O = [1BK eTeKLuici = PekTop annapaTblHbIH XeTEKLUICi

= OXKK[ avpektopbl — 6ac ecenwi
= 3B xeTeKwWici

» Bac koMmnnaeHc akagem oguuep
Kaxxem 6onraH xardatida:

= ByvipbikTa aTanfaH GenimMLIeHiH

Kbl3MeTiHe XXeTeKLLiniK eTeTiH
Gackapma MyLLeci

= KbiameTi OyrpbikTa Ko3ranaTbiH
JenapTameHT OUPEKTopbI

backapma Teparacbkl — Pektop
HeMece ByVipbikTapFa Komn Koo
OONbIHLLA eKineTTikTepAi
Genyre cankec backapma
MyLleci

KO/CO

= ByMpbIKTbl fanbiHOaFaH
aKkageMunanblK KbiIaMeT

AC xeHiHgeri backapma myLueci
PekTop annapatbIHbIH XeTeKLUiCi
AenapTameHTiHiH 6enim OXK[ avpekTopbl-6ac eceni
KETEKLUICi 36 xeTekuwwici/3aHrep-keHecLui
= Foundation = AK[ avpekTopsbl

daKynbTeTiHiH AeKaHbl = bac komnnaeHc akagem oguuep

AC xeHiHgeri backapma
MyLleci

T/Xo

= MiOKKO xeTekLuici = AC xeHiHgeri backapma myLueci

= PekTOp annapatbIHbIH XeTeKLici

= DKL AunpekTopbi-6ac ecenwwi

= AKI avpekTopsl

Kaxem 6onraH xardalida:

= 3B xeTeKLwici, cTyaeHTTEp TOObI
Taxipmbere LbIKKaH Xxafganaa

= bac koMnnaeHc akagem ogpuuep

AC xeHiHgeri backapma
MYLLECI

KOBAV

= KOBAW gupekTopsbl PekTop annaparbIHbIH XeTeKLuici
OXXKIO anpextopbl-6ac ecenwwi
3B xeTeKuici

MBK xeTekKLuici

= bac komnnaeHc akagem oguuep

AC xeHiHpgeri bBackapma
MYLLECI

HK

= Bynpblk ganibiHgaraH = ByipblK eHri3eTiH GeniMLeHiH
benimMLue xeTekLuici / Kbl3MeTiHe eTeKLLiniK eTeTiH
aenapTameHT Backapma myLueci
AnpeKTopbl PekTop annapaTbIHbIH XeTeKLwiCi

OXXKI anpexTopbl-6ac ecenwi

3B xeTekuici

Bac komnnaeHc akagem oduuep

Kaxkem 6onraH xardaliida:

= ByipblkTa atanfaH GeniMLueHiH,
KbIBMETIHE XXEeTEKLUiMiK eTeTiH
bGackapma MyLUeci

= BymnpbIKTa KbI3MeTi Ko3fanaTbIiH
[enapTameHT OupeKTopbl

= ByinpblK eHrizeTiH GeniMile
barbiHaTbIH [lenapTameHT
OVpeKTopbl

= ByVipbiKTa KbI3METi Ko3FanaTbIH
GeniMmLienepiH xxeTekwinepi

backapma Teparacbkl — Pektop
Hemece OynpbIKTapFa Kon Kot
OoNbIHLLIA eKineTTiKTepAi
Genyre cankec backapma
MYLLECI
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ByWpbiKTapfra Ko Kot 6oiMbiHwa ekineTTiktepgi 6eny (15.02.2021 x. NeHK-105 6ynpbifbiMeH

GekiTinreH)

BynpbIK Typi

BynpbikKka Kon Kosiabl

1) KawbIKTbIKTaH OKbITY TexHonorusnapbliH kongaHymeH 6iniv 6epy npoueciH
aKnapaTTblK-KOMMYHUKaLMANbIK cyiemenaeymeH 6annaHbicTbl OyripbikTap.

2) EHBek kayincisgiri MmeH eHOekTi Koprayabl Oackapy >XyMeciH kaMTamachbi3 eTyre,
Bakbinayra eHe OHbIH, XXYMbIC icTeyiHe GarnaHbICTbl ByMpbIKTap.

3) MewmnekeTTik caTbin anyAbl Xocrnaprayfa >XeHe yMbIMAacTblpyFa GanaHbICTbl
BymnpbikTap.

4) XanblkaparnblK bIHTbIMAKTaCTbIK canacblHAarbl ic-Luapanapbl YbIMAACTbIPY XoHe
OTKi3y XeHiHgeri bynpbIKTap.

Backapma Teparacbl —
PekTopbIHbIH,
opblH6acapbl

1) KOHTMHreHTTiH KO3FanbICbl OOMbIHLIA OyMpbIKTap.

2) Axpinbl Ginim Gepy KbI3METTepiH KepceTy LwapTTapbl OOWbIHLLIA >KyMbiCKa
kabbingay Typarnbl OyrpbiKTap.

3) CryneHTTEpre KbiI3BMET KepceTy XaHe TipKey opTanbifbl, kabblngay KOMUCCUACH,
KanTa gaspnay xaHe BinikTinikTi apTTbipy UHCTUTYTbI €Hri3eTiH ByrpbIKkTap.

AkagemMusanblk cayangap
XeHiHgeri backapma
MYLLECI

1) Foinbivn XoHe VHHOBaUMASbIK mMacernenepain YVbIMAACTbIPYLUbIbIK-
LIapyaLlbIfbIK XoHe KapXKbl-9KOHOMMKarbIK acrnekTinepi 6ombiHwa GynpbikTap.

2) [OunccepTaunsnblk KEHECTEPAI Kypy XoHe OnapAblH XXyMbICbl XeHiHAeri OynpbikTap.
3) MarucTtpaHTTap MeH JoKTopaHTTapAbl aTTectartTay XeHiHaeri OynpbiKTap.

4) FbinbiMK KbI3MET GovibiHLWA ByMpbIKTaPp.

5) Fbinbivu 3epTTeynepai rPaHTTbIK XoHe 6argapnamMarnblk-HbicaHanbl
KapxblnaHgblpyabl  GekiTy  keHiHgeri OyMpbikTap, rpaHTTblK  KapXblaHAbIpy
LweHbepiHAe fFbinbiMU KbI3MeTKepnepai WwWapyallbinblK WapT XyMbiCTapbliHa kabbingay
Tapanbl byrpbikTap.

6) MOK xoHe 6inim anywebinap apacbiHAa onumnuaganap, fbifbIMU KOHKypcTap,
KOHbepeHumsnap, cemmHapnap ynbimgactbipy 6onbiHLWa OympbikTap.

7) CKY XabapLublCbiHbIH XapusnaHbIMAapbIH, FolfbiMy eHbeKTepaiH matepuangapsl
MEH >WHaKTapblH, MoHorpadwuanapgbl, Opolopanapabl, fbibIMWM Makananapabl,
OKymbIKTap MeH OKy KypangapblH YMbIMAACTLIPY XeHiHaeri byipbikTap.

8) MOK, marnctpaHTTap MeH OOKTOpaHTTapAblH fblbIMU TafbibiMAaManapbl MeH
iccanaprnapblH yMbIMAACTLIPY XeHingeri OyrpbikTap.

9) binim anywbinap apacbiHAa fFbiNbIMU KYMbICTAP KOHKYPCbIH YMBbIMAACTLIPY XaHE
©TKi3y >xeHiHaeri bynpbIKTap.

10) «XXOO-HbIH  y34ik  OKbITywWbICbI»  rpaHTbiHa KOO  iwiHgeri  KOHKYpCTbI
YAbIMOACTbIPYbl X8He OHbl OTKidyi, coHpan-ak yHuBepcuteT [MOK-TbiH «XKOO-HbIH
Y30iK OKbITyLWbICBI» TPaHTbiHA pecnybnukanblk KOHKYpCka KaTbiCybl GOMbIHLIA
OyMpbIKTap.

Fbinbim xaHe
VMHHOBaUMsINap >eHiHaeri
Backapma myLueci

1) >KaTakxaHanapfa opHanacTbIpy XaHe ofaH LublFapy Typarnbl OynpbIkTap.

2) MoapeHu-Oykaparnblk KoHe [eHe  LUbIHBIKTbIPY-CaybIKTbIpy  iC-LuapanapbiH
YMbIMOACTLIPY XaHe eTKi3y XeHiHaeri OympbIKTap.

3) binim anywsinapapiH ic-wapanapra (KTK, cTyoeHTTep apacbiHgarsl Typni 6u-
My3blKarnblK KOHKypCTap, CMopTTbIK XapbicTap *oHe T.6.) KaTbiCybl YLiH canapnap
MEH iccanaprapbl yibIMOacTbIpy XeHiHgeri bynpbikTap.

Topbue >xyMbIChl XaHe
oneyMmeTTik Macernernep
XeHiHgeri Backapma
MyLUeci
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XATTAMANIAPAbI PECIMAEYIE KOMbIJIATbIH TAJIANTAP

YHUBEPCUTETTEH ThIC LUbLIKNANTLIH XaTTamanap 6naHkige pacimgenmengi.

XaTtTamaHbIH, KyHi ©TKi3ifireH oTbIpbICTbIH, KyHi 6onbin Tabbinaabl. (Meicanbl, 2020 xbinfbl 12
Haypbi3). Erep oTbipbiC OipHelwle KyHre anfacca, ©actanfaH KyHi MeH asikTanfFaH KyHiH
cbi3blkwa apkplnbl kepceTedi (2020 xbinfbl 12-14 Haypbi3).

XatTtamanapfa KyHTi3benik Hemece OKy Xbifbl LWeriHae, ankanbl Kbl3MeTTiH apbip Typi
(oTblpbiCTap, XWHanNbICTap, KeHecTep >aHe T.6.) OOMbIHWIA Xeke-Xeke peTTik Hemipnep
Oepineai.

XaTTamaHblH Takblpblbbl ankanbl Kbl3MeT TypiH (OTbIPbIC, XWHamMbIC, KEHEC), coHaam-ak, inik
CenTikTe anka MyLLeCiHiH aTblH KepceTyaeH Typaabl. Mbicansl: “backapma oTbIpbICbiHbIH, Ne 2
XATTAMACHI”.

XaTtTama MaTiHi eki 6enimai kamTuapl: Kipicne »xaHe Heriari.

XaTtTamaHblH ~ Kipicne ©OenimiHge TeparaHblH  (Tepafanblk  €TYyWiHiH),  XaTWbIHbIH,
KaTbICyLUbINapablH aTbl-KeHiHiH BipiHLWi apni, Teri »xaHe KyH TapTibi kepceTineai.
KaTtbicylwbinapablH aTbl->keHiHiH BipiHLWi apniH, TeriH aninbwu peTimeH, yTip apkbinbl, 6ip 6araHga
opHanactbipagbl. Erep kaTbicywbinapablH, caHbel 10-HaH acca, onapgblH Xannbl CaHbl XoHe
KacblHAa XaKwaga «TisiM Kocblnagbly 6enricimeH kepceTinegi.

KyH TopTibiHOeri macenenep KyH TopTibiHiH apbip Tapmarbl 6orbiHWwa H6asHAamallbIHbl (OHbIH
eciMiHiH 6ac epinTepi, Teri, NayasbiMbl) KepceTe OTbIpbIN, OnapAblH MaHbI34bIbIFbl TOPTIBiMEH
caHamanaHagpl. Opbip macene absauTtaH 6acbinagbl, apab caHbIMEH HOMIpNEeHeA XXoHe OHbIH,
aTaybl «Typanbl» JereH cbintaymeH Oactanagbl. KyH TepTibi xaTTamara KoCbIMLLIAMEH
pecimaenreH xarganga, xaTtamaga MaTiHHIH angbliHaa «KyH TopTibi koca bGepineai» gereH xasy
Xasblnagbl.

XaTtTamaHblIH Heriari 6eniri KyH TopTibiHiH TapMakTapblHa calikec keneTiH benimaepaeH Typaapl.
Bp 6enim yw GenikteH Typaabl: « TbIHAALbI», «CO3 COMNELI», «KAYIIblI ETTI» («WELLTI»),
ornap con Xak XuekteH 6ac apintepmeH 6acbinagpl.

«TblHOAObI» TapaybiHOa OGasHOamMalbIHbIH, Teri MeH aTbl-KeHiHiH OipiHWi epniH (aTay
CenTiriHae), xaHe api Kapan Cbi3blKWa apkpibl 6ac epinneH GasHAamaHbiH KbICKa, aHbIK
XasbacblH kepceTegni. Erep 6adgHgama maTiHi cTeHorpadmsanaHfFaH Hemece 6asHOoamallbIMeH
YCbIHbINFaH Gornca, chi3blkwagaH keriH 6ac epinneH «basHaama KocbifFaH» Aen >Kasblnagbl.
basHpamara aBTopAbIH KOMbl KOMbIFaH 60Mybl KEpek.

«CO3 COUNENI» cesiHeH keiliH a3aT xonaaH 6asHaaMallbiHbIH, TEri MeH aTbi-XeHiHiH GipiHLui
apniH (aTay cenTirinae), api Kapai cbi3blKlia apKkblbl O0ac apinneH ce3 cewneywinepgi atay
cenTiringe (>kakwaaa nayasbiMaapblHbiH aTblH KepceTyre 6onaapl) asafbl, Cbi3blKaaaH KemiH
6ac apinneH 6asHOAaMaHbIH Ma3MyHbIH xa3agbl.

«KAYIbl ETTI» («WELWITI») 6GenimiHae TankbinaHatblH macene 6ombiHWA KabblngaHFaH
wewim kepceTineni. Wewim Geniringe 6enricia dopmagarbl eTicTiktep konaaHbinagbl. «KAYJIbI
ETTI» Hemece «LWUELUTI» Tapaybl keneci ynri 6onbiHWa Kypblnagpl: ic-apekem — opbiHOaywbl
— Mep3iMm.

OpblHOayLWwel KypbinbiMAablK 6eniMLIEHiH HeMece HaKTbl NayasbiMabl TyrFa 6ona anagpl.

Erep kyH TopTibiHIH kaHgavga O6ip cypakTtapbl 6oMblHWA Kaynbl Typni cunatTafbl ic-
opeKeTTepAEH Typca, OHbl TapMakTap MeH TapmakLuanapfa 6enreH xeH.

XaTtTamara kaHgan ga 6ip KyxaTTblH OekiTinreHi Typanbl wewimM TipkeniHe anagpl. MyHaan
Xafgamga xatramaga KyHHiH CinTemMeci MeH KyKaTTblH HeMmipi 60nybl Kepek, an KyKaTTblH ©3iH
XaTtTamara KOCKaH XXeH.

Tanpay >xacay kesiHOe xaTTamaja op kaHoupaTypa OombiHWA payeic OepydiH HaTwkenepi
KepceTinea,i.

Erep xaTTamara cTeHorpamma KocblfiFaH ©orca, Oyn kawnbl xaTTaMaHblH OerniMiHeH KewiH
»a3ba xyprisinegi — OTbIpbIC ... cTeHorpadmsanaHagbl. CteHorpamma Kocblnagpl.

XaTTamara TepaFa MeH xaTLUbl (Teparanblk eTyLui XaHe a3ba XyprisareH agam) Kon Kkosapl.
XaTtTamanapablH, kellipMenepi Hemece kabbingaHfaH LewiMaep xaTTamanapgaH ysiHginep
TypiHOe Myageni Tynfanapfa TapaTy KepceTkilliHe carkec xibepinegi. TapaTy kepceTKiliH
MacerneHi kapayabl farbliHAaraH KypbibiMablk 6eniMweHiH 6acLbicbl xxacanabl xaHe bekiTesi.
XaTttamanapblH, KellipMmenepi xaHe onapgaH Y3iHAi Kewipmenep YHWBEPCUTETTIH MepiMeH
pacTtanagpl.
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XATTAPAbl PECIMAEYTE KOWbINIATbIH TAJIAMTAP

LbIFbIC XaTTbl KYpY YLWiH «QNEKTPOHAbIK KyKaT anHanbiMbl» AXK nanganaHbinagpl.
OneKTpoHAbIK NowTaHbl Kypy MHTepdelici «LbiFbiC KOCy» TyMecCiH BackaH Ke3ae awbinagbl.
BipiHwi ke3eHae OpbiHAayLLbl MblHaAaW AepekTepai eHrizesi:

] MOTIiHHIH TakbIpblObl (XaTTbIH TaKbIpbIObI);
] YMbIMHbIH, (aBTOpAbIH HEMECE KOPPECNOHAEHTTIH) aTaybl;
] xaT XibepineTiH 3NeKTPOoHALIK XXoHe / HeMece NMoLITa MeKeH>Xambl.

EkiHwi ke3enae OpbiHOaylwbl XaTTblH WabnoHaapbliH e3iHe KaxeTTi Tingepae (kasak, opbicC,
afbImNLWbIH) XXYKTEn anagpl.
Xat »acanaTblH Tingi TaHgay:

— appecatka KP iwiHgoe »ongaHaTblH XaTTap MeMmnekeTTiK XXeHe opbIC TingepiHae
Xacanagpl;

— apgpecaTtka akblH LleTenre xibepineTiH xaTTap afbifllblH HeMece oOpbIC TingepiHae
Xacanagpl;

— agpecaTka anbic WeT engepre xibepineTiH xaTTap afbifwblH TiNiHAE Xacanagbl; KaxeT
OonfaH >xarganga MeMIEKeTTIK XaHe (Hemece) opbic TingepiHae TeHTYMHyckanbl xat
AanblHoanagbl;

Xart ynrici 6ap TipkenreH Kypambl epicTep TONTbIPY XaHe TipkenreH dopmatbl eHri3ineTiH MaTiH.

Xat enwemi 14 nyHkT Times New Roman rapHuUTypachbIHbIH, LWWpUTIMEH pecimaeneai.

OpblHoaywbl xaTTap MiHAETTI Typae TonTbipagbl 6apnbik epic wabnoH.

Erep kyxat bipHewe bipmekmi ylibimOapra OGarbiTTanfaH Oonca, onap annbl kepceTineai.

KyxaTtTa TepTTeH apTblk agpecat 6onmayfra Tuic. AgpecatTapablH, caHbl kKen GonfaH Xarganga

KykaTTbl TapaTy Tisimi (Tisinimi) xacanagbl XeHe KyxaTTblH opbip gaHaceiHga 6ip agpecat

KepceTinegi.

KyxaTTbl 3aHObI myriFara >onparaH Kesde OHbIH MoLwTanblK MeKeHXawbl KepceTinyi MYMKIH.

KyxaTTbl XXeKke myriFara XorngafaH Kese OHbIH NoLTanbIKk MekeHxaubl, cogaH KeniH anyLbiHbIH

Teri MEeH aTbl-)KeHi kepceTineai.

AgpecaTTbiH nayasbiMbl YWbIMHbIH aTaybiMeH Gapbic cenTiriHge kepceTineai (kimre? -

bacweifa..., gupekTopfra...,, MuHuctpre ... xaHe T.6.). XaHa >xonga apgpecaTTbliH 6apbic

cenTiriHAEeri Teri XXeHe OHbIH aTbl MEH 9KECIHIH, aTbIHbIH UHULMangapbl KepceTinen,i.

XaTtTblH TakbipblbblHAA OTiHIW OpHanacTbipbinagbl, OHOA ajapecaTTblH, aTbl-KeHi TOrblK

KepceTinen,.

YKasy ctuni 6asHaayablH KapananbiMabinbifbl MEH A9N4iriMeH yMneckeH Aypbic, ickepnik 6onybl

Kepek.

Erep whIfbiC XaT Kipic xaTka >ayan peTiHge AavbiHaanfaH 6onca, xaTTbiH Kipicne 6eniriHge Kipic

XaTTblH HEMIPi MeH KyHi e kepceTinesi.

Erep xat OypblH XibepinreHre kocbiMLlia XibepineTiH Gonca, oHga oHaa OypblH XibepinreH

XaTTblH, HOMIipi MEH KYHIH KOPCETY Kepek.

XaTTapabl opblHOAy MeH eHAeyAdi XeAemnaeTy XaHe >XeHingeTy YWiH ap Macene OGowbiHWWA

Genek xasy yCbiHblnagpl.

XaTTblH MaTiHI 6ip HeMece eki MafblHanblk 6enikteH Typaapbl. bip GenikTeH TypaTbiH xaT — 6yn

TYCiHAIPMECI >OK OTiHiL, Kipicneci ok eckepTy, Heri3i »ok xabapnama.

Erep xaTTblH MOTiHI alKbliHAAyLWbl X8HEe KOpbITbiHAbI GenikrepaeH TypaTbiH Gonca, GipiHLi

OenikTte xaTThl xacayablH cebebi, Herisi Hemece Herizgemeci 6basHganagbl, xaTThl JanbiHOAyFa

Heriz 6onFaH KyxatTapra cinTemernep >xkacanagbl, ekiHwi 6enikre — TyXblpbiMAaap, YCbIHbICTaP,

OTiHiWTep, WeLimaep opHanacTbipbinags!.

MaTiHHiH, Kepi KypbinbiMbl (KOPbITbIHABI — aikbiHAaMa) 6ac TapTy xaTTapbiHAa 60Mybl MYMKIH.

Xattapga 6asHgaynblH Keneci HbiCaHdapbl KongaHblnagp!:

—  Kenuwe TypAiH GipiHwWi xafbiHaH (Mblcanbl: "yCbiHyAbl cypariMbl3”, " cidre xonganmbis");

—  Xekelle TypAiH OipiHLWi >xafbiHaH (Mbicansl: "xibepyai cypanmbiH”, "kaxeT gen caHanMmbIH");

—  YLWiHWIi TynfaHblH xekKe 6ackl (Mbicanbl: "MUHUCTPIIIK Kapcbl emec”).

MaTiHge 6enrineHreH xaTka KocbiMLLa GoNFaH Ke3fe XaTThblH, Heri3ri MaTiHIHEH keniH «KocbiMLua:

napakra, Tinge" HbicaHbl GoMbIHWA NapakTap CaHbl X8He opblHAay Tini

KepceTinegi».

XaTka MaTiHOe benrineHbereH KocbiMlla GonfaH ke3de XaTTblH Heri3ri MaTiHIHEH KeliH OHbIH

aTaybl, Napakrap caHbl, opblHAany Tini, coHgan-aK 6onfaH kesge HblcaH BOMbIHLLA KyHi MeH
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Tipkey HeMipi (nHoekci) kepceTineai.
«KocbiMmwwia: (aTaysbl) napakra, Ha TiniHae».

r22.

r23.

24.

25.

Eki >xeHe ofaH Aa ken KocbiMwianap GonfaH kesae onap HemipneHemi xxaHe apbip KyKaT YLUiH
napakrapAblH ataybl MEH CaHbl kepceTineai.

Opbip KOCbIMLWIAHbIH, XOFapfbl OH ak OypblwbiHaa "N KocbiMwa" HbicaHbl GowbiHWA
KOCbIMLLAHbIH, HOMIpI KepceTineai.

XaTt MaTiHIHEH »X8He KocbiMLlanap ayaapbififaHHaH KeliH xaTTbl AavbiHaaraH OpblHAAYyLWbIHbIH
JepekTepi KepceTineai: aray centiriHgeri Teri MeH aTbl-KeHi XoHe OHbIMeH OannaHbicyFa
apHanfaH 6annaHbic aknaparbl (TenedoH HeMmipi, e-mail).

TonTbIpbIfiFaH WabnoH xaT TiniHe cankec "KayanTbl XykTey" epiciHe GekiTineai.
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[6. Kipic xaT-xabap
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Kipictep
XeTkisywinep | He xetkisinepni
[1. BynpbikTapablH WbiFapbinybl
XKayantbinap | ByvipbikTapabiH xobanapbl
[2. KeHecTepgiH xaTTamanaHybl
XKayanTbl | XaTTtamanapgbiH xxob6anapbl
3. ©kimaepaiH Weifapbinybl
XKayanThbl | OkimaepaiH >xxobanapbl
04. KbiameTTik Hemece basHgama XxaTTblH Kypbliybl
KbiameTkepnep | KblameTTik Hemece BasHaama xat
05. WeiFbic xaT-xabap
Xayantbinap | XatTapablH xobanapbl
6. Kipic xaT-xabap
¥itbimaap | XaTTap
WbirbicTap
XeTkisywinep | He xeTki3ineni
[1. BynpbikTapablH WbiFapbiybl
lMepcoHan | BynpbikTap
[2. KeHecTepgiH xaTTamanaHybl
[MepcoHan | Xattamanap
[3. ©kimaepaiH Wbirapblnybl
MepcoHan | Bkimaep
[4. KbiameTTik HeMece GasiHOaMa XaTTblH Kypblybl
Benimwenepain, xxeTekwinepi | ¥CbIHbICTap
5. Weifbic xaT-xabap
¥ibimaap | XaTTap
6. Kipic xaTt-xabap
OpblHgayLwbinap | BypbiwTamanap
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OBLLUME NOJIOXXEHUA

HacTtosawas npoueaypa «CnyxebHaa goKymeHTaums» (B ganbHenwem — lMpoueaypa
unn MPO CKY) paspaboTaHa C uenbk ynpaBreHUs CryXebHbIMKU [OKyMeHTammu
obuwero penonpomnseoactBa B HAO «CeBepo-KasaxctaHckuin yHMBEpPCUTET WM.
M. Ko3bibaeBa» (ganee — YHuBepcurer).

TpeboBaHus HacTosien npouedypbl MPUMEHAKTCA K Crneaylowum  cnyXeGHbIM
AOKyMeHTaM YHuBepcuteTa:

. npuKkas;

. pacnopsixeHue;

. NPOTOKOJT;

. cnyxebHas, foKnaaHas 3anucka;
. 06bsACHUTENbHAsA 3anunCKa;

. npeacTaBnexHue;

. MUCbMO.

Mpouenypa obs3aTenbHa AN UCMOMHEHUA BCeMU paboTHWKamMn YHuBepcuTeTa npu
ochopmneHnn cnyxebHom AoKyMeHTaLun.

Bce paboTbl No opraHusauumM OokymeHToobopoTa B YHUBEPCUTETE KOHTpONUpyeT
pykoBoauTenb KaHuenspuu, B noapasfeneHusix — PpykoBOAUTENW noapasaeneHuin
UNU  nuua, BbINOMHAKWME 00S3aHHOCTM MO BedeHWio  OenonpousBoACTBa
(OTBETCTBEHHbIE 3a 1€NONPOM3BOACTBO B NoapasaeneHunsx YHmusepcureTa).

B TlMpunoxeHun [0 Ona HarnggHoOCTUM NpeacTaBrieHbl OIOK-CXxema W maTpuupl
BXOA0B/BbIX0A0B npouecca «CnyxebHaa AOKYMEHTaLmMA».

HacTtoswas npouegypa SBNSEeTCA  BHYTPEHHUM  HOPMAaTMBHbIM  JOKYMEHTOM
YHuBepcuteTa WM He MNOANEXMT NpeAoCTaBNEHUK [OPYrMM CTOPOHaM, Kpome
ayouToOpoB  CEPTUMMKALIMOHHBIX OpraHoB nNpu NPOBEAEHUMM MPOBEPOK CUCTEM
MeHeKMeHTa, a Tawkke noTtpebutenam-naptHepam (no wux TpeboBaHUO) C
paspeweHnsa MNpeacenartens MNpaeneHna — Pektopa YHuBepcuteTa.
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2. HOPMATUBHDIE CCbIJIKA
2.1. HacTtodawasa npouenypa paspaboTaHa C y4yeToMm TpeboBaHui cnefyownx

HOPMAaTUBHbIX JOKYMEHTOB:

MC NCO 9000:2015

MC NCO 9001:2015
MC NCO 9004:2018

CT PK 1037-2001

MNoctaHoBnEHVE
MNpaBuTtensctea Pecnybnuku
KasaxctaH ot 31 okTs16ps
2018 roga Ne 703

MPO CKY 401-17

Cucrtembl MmeHemkMeHTa kadecTBa. OCHOBHbIE MOSOXEHUSA U
crnosapeb.

CucteMbl MeHeoKMeHTa kadecTBa. TpeboBaHus.
MeHemKMeHT KadecTBa. KadecTBo B opraHusaumm.
PykoBOoOCTBO MO AOCTUXKEHUIO YCTONYMBOTO ycnexa.
[lenonpoun3BoacTBO U apXuBHoOE Aeno. TepMuHbI 1
onpeaenexHus.

06 ytBepxaeHumn NpaBun 4OKYMEHTUPOBAHMS, YpaBeHuns
AOKyMeHTaumen n Ncnonb3oBaHUst CUCTEM ANEKTPOHHOO
AOKyMeHTOo0oO0opoTa B rocygapCTBEHHbIX U
HerocygapCTBEHHbIX OpraHn3auusax

BHYTpeHHAS HopMaTMBHaA LOKYMEHTaUUS.

2.2. HacTtosiwas npoueaypa BBoaUT B AelCTBUE criegytolime hopmbi:

® CKY 403-01-20
® CKY 403-02-20
® CKY 403-03-20
® CKY 403-04-20
® CKY 403-06-20
® CKY 403-07-20
® CKY 403-08-20
® CKY 403-09-20
® CKY 403-10-20
® CKY 403-11-20
® CKY 403-12-20
® CKY 403-13-20
® CKY 403-14-20

Mpukas.

PacnopsixeHue.

lNpoTokon.

CnyxebHas, ooknagHas 3anucka.

XKypHan pernctpaumm npukasos.

>KypHan peructpaunm pacnopsikeHun.

KypHan permctpaumm npoTOKOSOB.

KypHan permctpaumm ncxoasaiien KoppecnoHaeHuuu.
>KypHan peructpaummn BxoasaLen KoppecnoH4eHLNN.
KypHan peructpaunm tenedoHorpamm.

Bbinucka n3 npukasa.

Ob6bsAcHUTENbHAA 3anucka.

lNpeacraeneHue.

3. TEPMWHbI U ONPEAEJIEHUA

Nncbmo

[NoagnVHHKWK

Mpwukas

PacnopsikeHue

MpoTokon

TenedoHorpamma
CniyxebHas 3anucka

06006LeHHOe Ha3BaHWe pasnnyHbIX N0 COAEPXaHUIo
AOKYMEHTOB, NepefaBaeMbix MO pas3fNYHbIM KaHanam CBA3u,
cnyxawmx onst oomeHa nHpopmaumen 1 SBMaLWNXCS
NpaBOBbLIMMU.

9K3eMNIIAp OKYMEHTa, OPOPMIIEHHbIA NOASIMHHBIMUA
NOANUCSAMU, UMEIOLNI NOANNHHBIE PEKBU3UTbLI COTNTACOBAHUS U
yTBEPXKOEHUS.

pacnopsguTenbHbIN JOKYMEHT, nsgaBaemoin MNpeaceparenem
MNpaeneHnsa — Pektopom YHMBepcUTETa UMK YrieHamm
MpaBneHuns, Ha KOTOPOro BO3MOXEHbI MOSTHOMOYMS NO
nognucaHuio npukasa (MNpunoxenne b) B Lensx paspeLueHus
onepaTuBHbIX M MEPCNEKTMBHbIX 3a4ay YHMBepcuTeTa.
pacnopsaauTenbHbIN JOKYMEHT, nsgaBaembln MNpeacenarenem
MpaBnenunsa — Pektopom, YneHamu NpaBneHus, oekaHamu
¢hakynbTETOB (AUPEKTOPOM MHCTUTYTA) B LENSX paspeLleHns
onepaTMBHbIX BONPOCOB.

OOKYMEHT, OMKCUMpPYIOLWLNIA Xon 06CyXOeHns BONpPOCOB 1
MPUHATUSA PeLUeHn Ha CoBeLLaHUAX, cobpaHusx,
KOHbepeHUnsax n 1. g.

yCTHO€E coobueHune no TenedoHy.

AOKYMEHT, UCXOLALMIN U3 nogpasgeneHnsa nnum ot
AOIMKHOCTHOrO N1ua 1 Hanpasnaembl ntobomy agpecarty
BHYTpM YHMBepcuTeTa.
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,D,OKJ'IaD,HaFl 3anuncka OOKYMEHT, aﬂ,peCOBaHHbIVI BblLLECTOALLEMY PYKOBOOUTEIO U

NHOPMUPYIOLLINA €r0 O CIIOXMBLUENCSA CUTYaLUKN, UMeBLLEM
MECTO SABMEHUN NN pakTe, O BbINONIHEHHON paboTe,
coaepkallmi BolBOAbI U NPEeanoXeHNs cocTaBuUTens.

ObbsicHUTENBLHAsA 3an1cka OOKYMEHT, OG'bFICHFlI‘OLLI,VIVI NPUYnNHbI Kakoro-nmbo cobbITug,

akTa, NocTymnKa.

MNpeacTtaBnexve [AOKYMEHT, UCXOASILLMIA OT PYKOBOAUTENSI CTPYKTYPHOIO

nogpasgeneHns YHnsepcuTeTa, agpecoBaHHbIv [Npeacenarento
MpaBnenunsa — PexTopy, cogepxalymmn npocbOy cnyxebHoro

XxapakTepa.
4. OBO3HAYEHNA U COKPALLIEHUA
BHO BHYTPEHHUE HOPMATMBHbIE JOKYMEHTbI.
Ooro [enapTMeHT 9KOHOMNYECKOro NMaHNpoBaHMa U PUHAHCOB
MAKYB MHpopmMaunoHHO-aHaNnnTNYeCKUii KOMMMeKC ynpasneHns By3om
nco MexayHapoaHasi opraHmsaums no ctaHgapTusaummn.
MC MeXOyHapOoaHbI cTaHAapT.
MPO CKIy npoueaypa YHuBepcutera.
CMK cuctemMa MeHeXKMeHTa KadecTBa.
cvn Cniyx6a ynpaBrneHusi nepcoHariom.
YHuBepcuTeT HAO «CeBepo-KasaxctaHckuii yHnBepcuteT um. M. Kosbibaesay.
aun OnekTpoHHasa undposasi NOANUCH.
OO KOpuanyeckun otaen

5. TPEBOBAHUA K O®OPMJIEHNIO AOKYMEHTALIUA

5.1. [OKyMeHTbI, OTHOCALLMECS K CNY>XeOHON JOKyMeHTauun, oopMAsOTCS NpU NOMOLLN
YCTPONCTB KOMMbIOTEPHON TEXHWUKM Ha BenbiX YNCTbIX nNuctax bymarn cdopmata A4 u
nmerT Nonsi:

1) nesoe none — 30 mwm;
2) npaBoe none — 15 mwm;
3) BepxHee none — 20 mwm;
4) HnxHee none — 20 Mm.

5.2. TekcT gokymeHTa nevataetcs pasmepom 14, wpudpTtom Times New Roman 4epes
OOVH MEXCTPOYHbIA MHTepBarn. B oTAenbHbIX cnyyasx, a Takke npu odopMneHuun
Tabnuy, nNpunoXeHun, OTMETKM 00 wucnonHutTene, npuUMevYaHun [onyckaeTcs
N3MeHeHne pasmMepoB LWpudTa 1 MEXCTPOYHOro MHTEpBana.

5.3. Mpu ochopmneHnn gokyMeHTa Ha ABYX 1 6onee nuctax BTOPON 1 nocneayroLme nncTbl
HyMepyHoTCS.

5.4. B npukasax, pacnopspkeHusix, NpoTokonax, NucbMax gaTa OOKyMeHTa 0dopMnATcs
cnegyowmm obpasomM: geHb Mecsaua u rog odopmnsaTca apabckumy umdpamu,
Mecsl — nponucbio. B apyrnx aokymeHtax — umdpoBbiM CnocoboM AeHb mecsua u
Mecsal AByMS napamu apabckux umdp, pasgeneHHbIMU TOYKOW, o4 — YeTbipbMs
apabckumn undpamu.

6. noPAAOK U3AAHUNA NMPUKA30B

6.1. Mpukaszamn ohopMNATCS peLLeHNss MPaBOBOro XapakTepa, a Takke No onepaTuBHbIM,

OpraHM3auMoHHbIM, KaapoBbIM (NpveMm, MepeMelleHne, COBMeELLEeHNe, nepeBos,
YyBONMbHEHME, aTTecTauusi, MoBbIEHNe KBanudukauun, MNPUCBOEHNE  3BaHWUN,
M3MeHeHne aMunnM, NOOLWPEHUS, HArpaXOEHUsl, HaroXeHue AUCLMUMIMHAPHBLIX
B3bICKaHWiA, onnaTa TpyAa, NpeMMpoBaHue, pasnuyHble BbinnaTtbl, BCE BUAbl OTMYCKOB
paboTHUKOB, AEXypcTBa MO NPOGUMD OCHOBHOW OEATENbHOCTU, KOMaHOVPOBKMW) W
APYrM Bonpocam.




«M.Ko3bi6aeB aTtbiHaarbl CKY>» KeAK | CKY NMPO 403-20 BacbINbIM: aNnTbIHLbI 24 6erTTiH 5 beTi
HAO «CKY uM. M. Ko3sbi6aeBa» MPO CKY 403-20 | UspaHme: wecroe Ctp.5u3 24

6.2.

6.3.

6.4.

6.5.

6.6.

6.7.

6.8.

6.9.
6.10.

6.11.

MpoeKT npukasa rotToBAT:
. CYT1 ana odhopmrieHnsa KagpoBbiX BOMNPOCOB;
" pykoBoguTENU nogpasaeneHun;
" KaHuenapus no ykasaHuio MNpefcenatens MNpaeneHuns - pektopa

. ApYyrne OTBETCTBEHHblE LA, MMeloLMe COOTBETCTBYIOLIME MOSIHOMOYUS UMK
npsiMble yKa3aHusi PyKOBOACTBA.

Mpn nogroToBKe NpoekTa npukasa cregyer:
" ucnonesosaTb dopmy ® CKY 403-01-20;
. pykoBoAcTBoBaTbCA TpeboBaHMsiMu kK odbopmnennto npukasa (Mpunoxexne A);
. corrnacoBaTb NpaBUibHOCTb OhOPMIIEHNS MPOEKTa npukasa ¢ KaHuenspuen.

Paspabotunk npoekta npukasa, kak MpaBuro, OoTBevaeT 3a ero corfacoBaHue C
3aMHTEepecoBaHHbIMK NMuamn. PernameHT BHECEHWUSA, COrnacoBaHUs U MNognucaHus
npukasoB npeactaeneH B [lpunoxeHnn b. lMpu Hanuuum 3amevaHnn pas3paboTymk
npoekTa npukasa AomKeH obecnevnTb BHECEHNE N3MEHEHUI B NPUKa3s.

PaccmoTpeHne NpoOeKTOB Mpukasa M ero corflacoBaHMe OCYLUECTBISIETCS B TeYeHue
OBYX OHEN.

lMocne cornacoBaHust nNPOEKT npukasa nepepnaetcd B KaHuenspuio, koTopas
NpoBEpPSIET:

. Hannymne BCeX HEODXOANMbIX BU3;

. KOMMNSIEKTHOCTb 1 NPaBUbHOCTE OOOPMIEHNSA MPUMOXKEHUI K NPUKA3Y;

. npu HEOBXOAMMOCTUN — HANU4YMe BbINMCOK U3 Npukasa (ans NPUKa3oB No JIMYHOMY
cocTaBy, N0 AHEBHOMY/3a04HOMY 0BYy4EHMI0), NMNCTa PACChINKN.

MNpukas nognuceiBaeT lNpencenartens lNpasneHns — Pektop unu yneH lNpaBnenus, Ha
KOTOPOro BO3MOXEHbI MOSIHOMOYMS NO nognucaHunio npukasa (Mpunoxexve b).

B nognucaHHOM npukase wWcnpaBneHUss W OOMOSMIHEHUS He [OoMycKalTcs, a npu
HeobX0AMMOCTM rOTOBUTCS APYroi npukas.

MNognucaHHbIM Npukas nepegaetca KaHuensapuu.
KaHuensapus nocne nonyyeHusa npukasa:
. 3aBepsieT NOAJIMHHOCTb NOANUCK NeYaTblo YHUBEPCUTETA;
. pernctpupyet npukas B XXypHane pernctpauum npukasos (¢ CKY 403-06-20);

. NpoCcTaBnseT B MNpukase MOPSAKOBbIM HOMep, onpedeneHHblin no XXypHany
perncTpaumm npukasos;

. npum HeobxoaMmocTn — obecneymBaeT O3HaAKOMMEHNe 3anHTEepeCcoOBaHHbLIX NnLy, C
NpUKa3oMm nop pocrnuchb,

. NP  HEoOXOAUMOCTM  pacnpoCTpaHsieT 3aBepeHHble KOMUMU  Mpukasa B
COOTBETCTBUW C JINCTOM PACChISNKY;

= npn HeobXoOUMOCTW nMepedaeT 3aBepeHHble BLIMUCKM U3  MNpuUKasa B
nogpasgeneHus, 3aHMMatoLLmnecs BeAEeHNEeM JINYHbIX aen
COTPYAHWKOB/CTYAEHTOB;

" pasMeLLaeT npukas u, Npy Hanu4uu, NUCT Paccbifiku B AeNo Ans NOCTOSHHOrO
XpaHeHns (oTAenbHble Aena no KaxaoMy BuAy MpuKasoB), KOTOPble XpaHATCA
onpefeneHHoe KONMU4YecTBO NeT B COOTBETCTBUM C  YTBEPXKAEHHOW
HOMEHKaTypoun.

Pykosogutens CYI unu paboTHUK, BeOyLMA KagpoBy0 AOKYMEHTauuo OTBevyaeT 3a
O3HaKoMrleHne paboTHNKOB C NpMKasamim No KagpoBbIM Borpocam. PakT 03HAKOMITEHMS
yOocToBepsieTCs NOANUCHI0, hamMunnen n nimumanamm paboTHUKOB, NPOCTaBASEMbIMU
HWXKE PEeKBM3UTA «OTMETKa O COrfiacoBaHMM OOKYMEHTa» UnmM Ha O0B6OpOTHOM CTOpPOHE
npukasa.
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7.2.

7.3.

7.4.
7.5.

7.6.

7.7.

7.8.

8.2.

8.3.

NOPAAOK U3JAHUS PACMOPSDKEHWUN

PacnopsbkeHna unsgattcs lNpeaocenatenem [paBneHns — Pektopom mnu YneHamu
MpaBneHna no onepaTMBHbIM BOMPOCaM MOBCEOHEBHOM Y4eOHOW, HaydHOW,
BOCMUTATESIbHOW, XO3NCTBEHHOW Y aOMUHUCTPATUBHOW AEATESNTbHOCTN YHMBEPCUTETA.

PacnopspkeHns  MoryT u3gaBatbCa  AekaHamu  bakynbTeToB,  3aBeaylowmmu
Kadpepamm rno onepaTuUBHbLIM BONpOcaM OesATeNnbHOCTM hakynbTeTa, Kadeapbl.

Kak npaBurno, pacnopskeHne UWMeeT OrpaHuMYeHHbId  CPOK  OeNCTBuS W
pacnpoCTpaHSETCA Ha Y3KUI KPYr UCNONHUTENEN (CTPYKTYPHbIX NogpasgeneHnn).

Mpy nogroToBke pacnopsikeHns ncnonb3yetcsa popma @ CKY 403-02-20.
TeKkCT pacnopsKeHus OOIKEH coaepXKaTb:

. KOHKpeTHoe 3agaHue (paboTy);

. OTBETCTBEHHOCTb MUCMOSNHUTENS;

. CPOK UCNOSHEHWS.

PacnopsikeHne, nsgaHHoe 1 nognucaHHoe lNpeacenatenem lpasneHns — Pekropom
unn Ynerowm lNMpaBneHus, nepenaetca KaHuenspun.

KaHuenspwus nocne nonyyYeHnst pacrnopskeHus:

= pernctpupyet pacnopsbkeHne B XKypHane pernctpauumn pacnopshkeHunn (¢ CKY
403-07-20);

. NPOCTaBJIAET B pacnopA>XeHnmn I'IOpFID,KOBbIVI HOMep,
. npu HeobxoanmocTn obecnevmBaeT 03HAKOMIIEHME 3anHTepeCoBaHHbIX J1ALL;

. npy HeobXxoOMMOCTU W3rOTOBMSIET W pacchinaeT KOMUW pacropsikeHUs BCEM
3aMHTEPECOBaHHLIM NULAM, Kak MpaBuiio, pyKoOBOAUTENSM COOTBETCTBYHOLLMNX
nogpasgeneHui;

. pa3meLlaeT pacropsikeHve B Aero AN XpaHeHus!.

B cny4vyae wum3gaHua pacnopsaXeHnAa OeKaHoOM cpaKyaneTa OTBETCTBEHHbLIN 33
genonpon3soacTBoO B AJeKaHaTe d)aKyaneTa:

= pernctpupyet pacnopsbkeHme B XKypHane pernctpauumn pacnopshkeHunin (¢ CKY
403-07-20);

. NPOCTaBJIAET B pacnopAXeHnn I'IOpFID,KOBbIVI HOMep,
. npu HeobxoanmocTn obecnevmBaeT 03HAKOMIIEHME 3anHTepeCoBaHHbIX J1ALL;

" npum HeoOXoANMMOCTM WM3roTOBMAET WU paccbinaeT Konunm pacnopsaXeHnda BCeM
3anHTepeCcoBaHHbIM JTMLUaM, Kak npasuno, 3aBenyrounm Ka(be,u,paMM;

. pa3mMellaeT pacnopaxeHme B Aeno AnAa XxpaHeHus.

NOPSAAOK NPOTOKOMIMPOBAHUS COBELLAHWUN

CoBewaHns (cobpaHusi, 3acefaHus) BbICLLErO PyKOBOACTBA WM KonnernanbHbIX
opraHoB YHuBepcuTeTa NPOTOKOMMPYHOTCS.

Kak npaBuno, npoTokon BedeT M OopMIIsSieT CeKpeTapb COBELLaHUs WUnu apyroe
cneumarnbHO HasHa4YeHHoe NUL.

OTBETCTBEHHbIV 32 BEAEeHWE NpoToKona:
. COCTaBnsieT CMNUCOK NPUCYTCTBYIOLLNX;
. BEAET 3anncCb Xo[a COBELLAHUS U NPUHATLIX PEeLLUeHUH;

. odhopmnsieT MpoToKor, yyuTbiBad TpeboBaHus [lpunoxernns B. [lpotokon
pekoMeHayeTcst oopmnATe Ha ocHoBe dhopmbl @ CKY 403-03-20;

. obecneuymBaeT cornacosaHue u yTBEpPXOAEeHNE NPOTOKONAa;

" perucTpupyet npoTokon B XypHarne peructpauun npotokonos (¢ CKY 403-08-
20);




«M.Ko3bi6aeB aTtbiHaarbl CKY>» KeAK | CKY NMPO 403-20 BacbINbIM: aNnTbIHLbI 24 6erTTiH 7 beTi
HAO «CKY uM. M. Ko3sbi6aeBa» MPO CKY 403-20 U3paHune: wecroe Ctp.7m3 24

8.4.

8.5.

9.
9.1.

9.1.1.

9.1.2.

9.1.3.

9.1.4.

9.1.5.

. NpocTaBnsieT B MPOTOKOME MOPSAKOBLIA HOMEP, onpedeneHHbln no XKypHany
perncTpaumm NpoTOKOSOB;

. npn HeobxoanMMocTn obecrneymBaeT 03HaKOMIEHME C NMPOTOKONOM MOA, POCMUCS;

. npu HeoBXOAMMOCTU U3FOTOBIISIET U pacchinaeT Konuv NpoTokona (M BbIMUCKM
13 NPOTOKONAa) BCEM 3aMHTEPECOBAHHLIM NULIAM, Kak NpaBumo, pyKOBOAUTENSM
COOTBETCTBYIOLMX NoAapasaeneHnin. [Ons peructpaumm nonyyYeHust  Komnuii
MPOTOKONOB MOA, POCMUCH PEKOMEHAYETCS MPUKPENnsTb K NOAMMHHMKY CMUCOK
paccbInku;

. pasmMellaeT NPoTOKOJ1 B COOTBETCTBYIOLLEE AeN10 ANA NOCTOAHHOIO XpaHeHus.

lMpoTokon nognucbiBaeT OOMKHOCTHOE NUUO, HasHayYeHHoe AN ero BefeHus, Unu
npegcepatens U cekpetapb (Npu nx Hanuuum). MNpoTokon 3acefaHusa lMpaBneHus wm
YyeHoro coseTa rnocrie cornacoBaHust yteepxgaeT [lpeacegpatenc [lpaBneHna —
PekTop.

KonnernanbHbli opraH CBOMM peLUeHMEM MOXeT 00si3aTb cekpeTapsi 3HaKOMUTb
Ka)JOoro BbICTYNalLWero C 3anucbid €ero BbICTYMNEHUS U Nonyyatb NoAanuch
BbICTYNAOLLLEr0, COMMAacHO C 3an1Cbio CBOErO BbICTYMNNEHUS.

NMHO®OPMALIMOHHO-CNMPABOYHASA NOKYMEHTALINA

Cnyxxe6Hble, AOKNaAHbIE U 06bSACHUTE/IbHbIE 3aMNUCKHU

[oknagHble, crnyxebHble W 0ObSICHUTENbHbIE 3anuckM BXOOAT B COCTaB
NHOPMALIMOHHO-CNPaBOYHbIX AOKYMEHTOB U HECYT MHPOPMALIMOHHbIN XapakTep. JTu
AOKYMEHTbl coobLalT cBedeHus, nobyxpawwme npuHUMaTb  OnpeaeneHHble
ynpaBrieH4YeckMe peLleHnsi, No3BONST BblOpaTb TOT WAM  MHOM  crnocob
ynpaBrieH4YecKoro BO3AENCTBUS, OHWM He copepxaT MOpyYeHWi, He 00s3biBaloT UX
BbINONHATE. OHU HeobXoAMMbl AN onepaTUBHOIO YrNpaBneHust U Npu UX MOMOLLM
NpouCXoanT 06MeH MHGOPMaLIME BHYTPWU OpraHM3aLmn.

CnyxebHas 3anucka — 3TO [OKYMEHT, KOTOpbI/ cOCTaBndeTcd pabOTHMKOM WK
pykoBoauTenem nogpasfefnieHns Ha UMs pykoBoaAUTENS B Apyroe nogpasgefieHue B
3TOM Xe opraHusaumm unu BbicLeMy pykoBoacTtsy. Mpu nomolum cryxebHom 3anmcku
peLlarnTca TONMbKO ChnyXebHble BOMpPOCbl, OHa obecneynBaeT CBA3b MexXay
aenapTameHTamu n otaenamu. B Hen oBbIYHO OTpaXkatoTCs BOMPOCH! XO3NCTBEHHOTO,
MaTepuanbHO-TEXHUYECKOrOo, MHAOPMaUMOHHOrO obecneveHns n T. 4. CnyxebHas
3anucka odopmnsieTcsa B cootBetcTBun ¢ @ CKY 403-04-20.

LoknadHasi 3anucka — 3TO [OOKYMEHT, afpecOBaHHbIN PYKOBOAMTEND OpraHv3auun
UK CTPYKTYpPHOro noapasgenexHus. B goknagHow 3anncke ocHoBaTenbHO M3naraeTcs
Kakon-nmbo BOMPOC, WHbIMKW CrNOBaMW, [OKMNaAblBaeTCA BO3HUKLLIAS CUTyauus u
npecneayeTcs Uenb NOABUrHYTb PYKOBOACTBO K MPUHATUIO COOTBETCTBYHOLLIMX MEpP
Unn onpeaerneHHoro pellenus. [loknagHas 3anvcka oopmIsieTcsi B COOTBETCTBUM C
@ CKY 403-04-20.

ObbscHumenebHasi 3anucka — [OOKYMEHT, MOSACHSIWNA coaepXaHue OTAernbHbIX
MONOXEHW OCHOBHOTO [OKYMeHTa (nnaHa, nporpammbl, otyeta v T. A.), Unn
OO BACHALWUA NPUYUHBI HapyLUEHWUS TPYAOBOW AUCLMNINHBI, HEBLINOMHEHNS KaKoro-
nnbo nopy4veHus. Ob6bscHUTENbHas 3anucka oopmnseTcs B cootBeTcTBun ¢ ® CKY
403-13-20.

TekcT cnyxebHoW, AOKNAgHON MM OOBACHUTENbHOW 3anuUCKM AOMKEH COCTOATb U3

OBYyX YacTeMu:

. B MepBOM YacTM [AOMMKHbI U3naratbCa akTbl, NOCMAYXMBLUME MOBOAOM K
COCTaBIIEHUNIO CriykebHOoN, JOoKNagHOW U OO bACHUTENBHOWN 3anuncku;

. BO BTOPOW YacTu OOIMKHbI coaepXKaTbCsl BbiIBOAbI (32 MCKIOYEHMEM 3anucok Mo
BOMpOCaM, He TPebyLWMM pas3bsACHEHUS, a TakkKe 3anmnCcoK CONMPOBOAUTENBLHOIO
XapakTepa).
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9.1.6.

9.1.7.

9.2,

9.2.1.

9.2.2.

9.2.3.

9.2.4.

9.2.5.

9.2.6.

9.3.

9.3.1.

9.3.2.

CnyxebHas, goknagHas unu obbacHUTENbHasA 3anMcka NoanMcbiIBaeTca ee aBTOPOM U
MOXeT BM3MpOBaTbCA BbllecToAWMM  pykoBoauTernem (YneHom [paBneHus,
KYPUPYIOLLMM CTPYKTYpPHOE noapasgeneHve, AVPEeKTOpoM AenapTaMeHTa, rfaBHbIM
Oyxrantepom). [atonm cnyxebHoW, [OKNagHOM WM  OOBACHUTENBHOM 3anMCKK
SABMSeTCH Aata ee nognucaHus.

CnyxebHble 3anuckn No oMHaHCOBbLIM Bonpocam Ha ums lMNpepceparens NpaeBneHuns
— Pektopa B ob6g3atensHom nopsigke Bu3upytoT aupektop [OOMN® — rnaBHbIN
Oyxrantep, pykosoauTesnb Annaparta pektopa u pykosoantens HOO.

Perucrpaums CHY)KesHbIX, AOKJ/1aAHbIX 3alMUCOK

Ncxogawmn Homep cnyxebHom nnv aoknagHon 3anuckm onpegensetca no XypHany
peructpaumm Ucxogsilen KoppecnoHeHUuMmM nogpasaeneHms, K KoToOpoMy OTHOCUTCS
aBTOp 3anuckn. Mcxogsawmm Homep odopmnseTcsa no obpasuy: MHAEKC CTPYKTYPHOrO
nogpasgeneHnsa — Homep gena / nopsaaKkoBbI HOMEP OOKYMEHTA.

Hanpumep: CnyxebHas 3anucka Ne 02-01-18/278.

Mocne nognucaHusi aBTOPoM CrnyXebHOM nUnn AOKNaaHOW 3anvcku OTBETCTBEHHbIN 3a
AEenonpovM3BoACTBO B NogpasgeneHnn, K KOTOPOMY OTHOCUTCS aBTOpP  3arnucku,
pernctpupyet ee B XXypHane peructpaumm ncxogsawen nigopmauumn (e CKY 403-09-
20) n nepenaet agpecary.

OTBETCTBEHHLIN 3a OEeNONpPOM3BOACTBO B NogpasgesieHnn agpecaTa npu nofyyYeHun
cny>xebHon nnu gOoKMagHoW 3anmuCcKu:

. perncTpupyeT cnyxebHyt0 unu [oknagHyt 3anucky B JKypHane BxogsLien
KoppecnoHngeHumm nogpasgenenus (¢ CKY 403-10-20);

. B CoOTBeTCTBMM C 3anucbto B JKypHane Bxogsien KOppecnoHAEHLUUn
NpOCTaBNSET Ha CNy)XeOHOW MM OOKNagHOW 3anncke BXOASLWMIA HOMEpP 1 aaTy.

Bxogsawwmin Homep ocdopmnsaeTcs no obpasuy: MHAEeKC noapasaeneHms — Homep
aena / nopsigkoBbii Homep. Hanpumep: Bx. Ne 02-01-19/21 ot 04.01.2014;

. nepegaeT Cry>ebHyr Unn AOKNaZHy 3anvcky PyKOBOAMTENO noapasneneHus.

CnyxebHble 3anucku, agpecoBaHHble [peacepatento [lpaBnennsa — Pektopy,
nocTynawT Ansa peructpauun B KaHuensapuio.

PykoBoauTens noapasfeneHnst paccmaTtpuvBaeT MosflyYeHHble CryxebHble unu
[AOKNagHble 3anuckn B AeHb MX nocTynneHns. Mocne paccMoTpeHus CryxeGHOn nnm
AOKNagHOW  3anMucKM  pykoBoAMTEneM  NoApasfeneHuss U NpOCTaBneHuu
COOTBETCTBYHOLLEN Pe30noLmm, OTBETCTBEHHbIN 3a AEeNONpPON3BOACTBO:

. n3roTaBJinBaeT KOMuio cny>|<e6H0|7| U1 AOKNagHoOM 3anucknm ¢ pe3OJ'|fOLI,I/Ie|7| n
nepenaetT B nogpasgerieHne aBTopa 3arnncku;

. nepegaeT CrykeGHyl0 WNM [OKMadHYl 3anucKy WCMONHUTEND  peLleHus,
yKasaHHOMY B pe30sIoLuu;

. npu HeobxoaMmocTn pasMellaeT opurnHasn B COoTBeTCTByloLLlee aerno.

NcnonHuTtenb pelleHunsi, yKasaHHOro B pPe3Onouun, FTOTOBUT OTBET WM UCMONHSAET
nopy4YeHne B COOTBETCTBMM CO CPOKOM, YKa3aHHbIM B CIy)XeOHOW 3anucke unu, ecnuv
CPOKW He yKa3aHbl, TO B Te4eHMEe OBYX AHEN.

Ob6bsAcHUTENbHAA 3anucka perucTpaummn He NOAMNEXKT.

NMpeacraBneHns

MpencraesneHne odopMnaeTcs OT PYKOBOAUTENSA CTPYKTYPHOro nogpasgeneHus Ha
ums MNpeacepatens MNpaBneHna — Pektopa YHuBepcuTeTa.

MocpencTBoM NpeacTaBneHus aBTop usnaraeT oguumansHyo npockOy criedytollero
Xapakrepa:

. O Ha3Ha4YeHMN Ha AOIMKHOCTD;
= O MOOLLPEHNM Harpagom;
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9.3.3.

9.3.4.

9.3.5.

9.3.6.

10.
10.1.

10.1.1.

10.1.2.

10.1.38.

10.1.4.

10.1.5.

10.1.6.

10.1.6.1.

10.1.6.2.

10.1.6.3.

10.1.6.4.

- O OBWXXEHUWN KOHTUHIEeHTa U T.1.

lMpencrasneHne nognucbiBaeTcsa ero asTopom. [laton npeacraBneHns asndeTcs garta
€ero noanucaHus.

TekcT npeacTaBneHns 4OMMKEH COCTOATb U3 ABYX YacTeu:

. nepBas 4acTb [IOMMKHA cofepxaTb 060CHOBaHME NPockObl, a Takke akTbl UMK
CCbIIKM Ha Apyrmue cobbITUS UK OOKYMEHTbI, NOAKPENnsoLmMe Npockoy;

. BO BTOpOl7I 4YaCcTh AOO0JDKHa cofepXaTbCA HenocpeaCcTBeHHO CaMa np00b6a C
YKa3aHuem nosiHoro MMeHu nui, o0 KOTopbiX B NpeactaBneHnn naet pedb.

MNpeacTtaBneHve B GONbLUMHCTBE CryyYaeB sSIBNSETCA OCHOBaHWEM AN (hOpMUPOBaHUS
npukasa.

[ns odopmneHna npeacrasneHus ncnonbayetcsa opma ® CKY 403-14-20.

ncxoaswAsa KOPPECNOHAEHLUNA

OcopmMneHune ncxoasiiero NnMcbMa

Mncbma odopmnsaoTcs ans odbmeHa uHdopMaumen YHMBepcuteTa ¢ notpedurenamum,
nocTaBLUKaMn,  rocygapCTBEHHbIMW  OpraHamu, napTHepamu 1M OpPYrMMu
opraHmsaumamm B wabnoHax WC «OnekTpoHHbIN [OKYMEHTOOO0pPOT» (MPOEKTbI
ynpaBneHna VAKYB «3neKTpOHHbLIN pekTopaT»), KOTOpble UMEKT YCTaHOBIEHHLIN
COCTaB PEKBU3NTOB.

Mpoektbl nucem B WNC «ONEKTpOHHbIA OOKYMEHTOOGOPOT» MOryT MNoAroTOBUTH
pykoBoguTenu nogpasgeneHnin YHuBepcuTeTa MO yKasaHUIO BbICLLIEro PyKOBOACTBA
nnu no cob6CTBEHHON NHMLMATUBE.

Mucema odopmnsatoTca ot umeHun [pepcepnatensa [MpasneHns — Pektopa wnn oT
UMEHW YNONTHOMOYEHHOrO UM nuua.

Mpw noaroToBke NpoekTa NMcbMa UCMONHUTENIO cneayer:
. ncnons3oBatb UHTEpdenc NC «OnekTpoHHbIN JOKYMEHTOOB0POTY;

" nucnonb3oBatb WAaGNOH nuMcbma, pasmeleHHbln B  WNC  «OnNeKkTpoHHbIN
AOKYMEHTO0B0pOTY;

. pykoBoACTBOBaTbCsA TpeboBaHnsiMu k ocpopmnermto nucem (Mpunoxenue IN);
. NpoBEpPUTL BCE AaHHbIE N hakTbl, O KOTOPbIX COOOLLAETCA B NMUCbME.

McnonHutenb nucbma o6si3aH YKa3aTb B SJ'IeKTDOHHOIZ peFMCTpaLlMOHHOVI KapTo4ke
SﬂeKTpOHHbII‘il W/Mnn NoYTOBbLIN agpec, Ha KOTOprVI OOMMKHO ObITb oTnpasneHo NMCbMo.

MpoekT nucbma npoxoauT npouepypy cornacoBaHmsas B WC  «3nNeKTPOHHLIN
OOKYyMeHTOOB0pOT» MO cnefyolemy anroputmy:

WcnonHutens oOTnpaBnseTr npoekT MMCbMa Ha CorfacoBaHWe BbiECTOSAWEeMY
pykoBoguTento. PykoBoauTens obGecneymBaeT COrnacoBaHue nMcbMa WU OTpaBnseT
NMMCbMO Ha COrflacoBaHME TaKkKe BbILLECTOSILLEMY PYKOBOOUTEMD B COOTBETCTBMM C
OpraHM3aLMOHHON CTPYKTYPON.

UneHbl MNpaBneHna n pykoBoguMTenn CTPYKTYPHbIX NodpasfeneHuii, nogunHsaoLmecs
Mpencepatento MNpaBneHna — PekTopy, MOryT Takxe OTNpaBuUTb NPOEKT NUcbMa Ha
cornacoBaHue apyr apyry.

Mpyn HanuumMuM 3ameyaHun y cornacosaTeried NPOeKT MUCbMa MOXHO BEpHYTb Ha
AopaboTKy No uenodke cornacoBaHusa Oo ucnonHutend. Cornacosatenb nNucbMa Ha
noboM ypOBHE UEMNOYKM WM UCMOSTHUTENb MOXET BHECTU WM3MEHEHMEe B MUCbMO,
3ameHuB balinbl C OTBETOM.

Mocne cornacoBaHMss CO BCEMU 3aMHTEpPEecoBaHHbIMU NULAMKM MPOEKT nucbma
HanpaBnseTca Ha corfnacoBaHve pykoBoauTento Annaparta pektopa. PykoBoauTtenb
AnnapaTta pekTopa npoBepsieT OgOpPMIEHME MNUCbMa Ha HanuMune HeoBXOAUMbIX
cornacoBaHuii U MNpUNoOXeHun. B cryyae HapylleHuss ycTaHOBMEHHbIX TpebGoBaHuii
MMCbMO BO3BpALLL@eTCs Mo LENOYKe COrmnacoBaHUs UCNOMHUTENIO Ha AopaboTKy.
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10.1.6.6.
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10.1.6.8.

10.2.
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10.2.3.

10.2.4.

10.2.5.

10.2.6.

11.

11.1.
11.1.1.

11.1.2.

11.1.3.

11.1.4.

Mocne cornacoBaHns ¢ pykoBoguTenem Annaparta pektopa NMCbMO HanpasnsieTcs Ha
nognuce MNpegcenatento MNpasneHusa — PekTopy.

Mpencenartens NpaeneHns — Pektop nognucbiBaeT NMCbMO C Mnonb3oBaHnem LI,

Mpn nognncaHumn nucema B C «OnNeKTpOHHbIN 4OKYMEHTOO60POT» C NCMOSIb30BaAHUEM
OUll npoxoguT aBTOMaTMyeckas perncTpaums nucbma B ONEKTPOHHOM >XypHarne
peructpaumm ucxogsen koppecnoHaeHumn. Ha nucbme npocTtaBnseTca UCXOOsaLmin
HOMep M JaTa noanucaHus. Mcxoaswmum Homep npoctaBnsaeTcs no obpasuy: MHOekc
CTPYKTYPHOrO nogpasaeneHvnss UCNONHUTENss — HoMep Adena / nopsgkoBbli HOMep
OOKyMeHTa.

Hanpumep: Ucx. Ne 02-01-15/278 ot 04.01.2014;

Mocne 3aBepuweHns nognucaHus odopmneHHoe nucbMo B WC  «OnekTpPOoHHbIN
AOKYMeHTO060poT» noctynaeT B KaHuenspuio.

[ocTaBKa ucxoasien KOppecrnoHAeHUUn

PykoBoauTtens KaHuensipyv HeceT MepcoHarbHYyld OTBETCTBEHHOCTb 3a OTNpaBKy
O(DOPMIEHHbIX MUCEM MO 3MEeKTPOHHbIM WM MOYTOBLIM agpecaMm, YKasaHHbIM B
3MEKTPOHHbIX PErMCTPaLMOHHBIX KAapTOYKax.

Bce nucbma no anekTpOHHbIM agpecam OTMPaBNATCA TOMbKO C oduuManbHOro
3IEKTPOHHOrO agpeca YHuBepcuteTa mail@nkzu.kz.

Mpn oTnpaBke nMCbMa MO SMEKTPOHHOW MoYTe npeaBapuTeribHO MPOU3BOAUTCS
npoBepka ero AOCTOBEPHOCTU U 4uTaemMocTu pannos. [locne oTnpasku nucbma u
nposepkn akta ero pgoctaBkm B WNC  «ONEKTPOHHbIM  AOKYMEHTOO6OPOT»
PykosoguTtenem KaHuenspuen ctaBuTca oTMETKa O 3aBepLleHUn Aenornpou3BoacTBa
nucema.

lMucbma MoryT GbITb OTMpPaBrieHbl MPOCTOM, 3aKa3HOW M 3KCMpecc No4vTon. LleHHble
Oymarn, TpPyAOBblE KHWKKM W T. 4. OTNPaBASKOTCA 3aKa3HOM W 3KCMPEecC MNOYTOMN.
[okyMeHTbI 60MbLIOoro o6bemMa MoryT GbiTb OTNPaBIEHbI MOCHLIITKON.

Mpwn oTnpaske no4yton KaHuenapus:

. npyv He0H6XOANMOCTU KOHBEPTUPYET NMUCHLMO;
" npy HeobXxoaMMOCTU MapKNpyeT KOHBEPT;

. opraHusyeT OTnpaBky NUCbMa/AOKYMEHTOB.

[lokymeHThI, Tpebytowme oTnpaBku B ¢opme GaHAeponu, MOCbifku, Kak npaBumo,
nepeaarTcs Kypbepy MouyTbl, KOTOPbIA BbIMUCHIBAET KBUTAHLMIO Ha MOSyYeHHble
AOKYMeHTbl. Konuu KBUTaHUWMIA Ha OTNpaBKy MOALIMBAKOTCA B AENo C UCXoasLuen
KOppPecrnoHAeHUMEN, a OpuUriHanbl nepeaarTcst B byxrantepuio.

BXOASILLASI KOPPECMIOHAEHLUUSA

O6paboTka Bxoasieil KOppecnoHAeHLMH

Bcs Bxogsiwas [OKyMeHTauus, NOCTynMBLUAA OT CTOPOHHMX WL, U OpraHu3auuu,
He3aBMCMMO OT BMAa [AOCTaBKW, [[OMkHa noctynate B KaHuenapuio, Kpome
KOppecnoHOeHUMN, TMOMy4YeHHOW MO JMYHOM 3NEKTPOHHOW no4yte U dhakcam,
HaxogsAWmMMcs B nogpasaeneHunsx.

KaHuensapua obGecneuvBaeT exXeOHEBHYK MPOBEPKY OduuManbHOM KOPNopaTUBHOM
NoYTbl U 3MNEKTPOHHbIX cuctem (B ToM 4ymucne ECYBO), no KoTopbiM nocTynaet
BXOASALLAs KOPPECNOHAEHLMS.

Bca koppecnoHaeHuus, noctynawowas B KaHuensputo, obpabatbiBaeTcs B [AeHb ee
nony4yeHMs unu B nepsBbii pabouni AeHb Npu MOCTYMMeHun B Hepaboune AHW.
KoppecnoHaeHumns ¢ nometkon « CpoyHO» — B NEpPBY ovepep.

OwnboyHo [gocTaBneHHbIe OOKYMEHTbI B yHI/IBepCI/ITeT nepecbliaroTca no
NPpUHaAANEeXHOCTN Unn Bo3BpaLlardTCcAa OTnpaBUTENIO.
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11.1.5.

11.1.6.

11.1.7.

11.1.8.

11.1.9.

11.1.10.

MNepBuyHas obpaboTka 3NEKTPOHHOrO AOKYMeHTa B KaHuenspumu BKOYaeT NpoBEPKY:
Ha HanuMyvMe BMPYCOB, Ha YATAEMOCTb W MOJIHOTY AOKYMEHTOB. B cnyyae oTcyTcTBUS
YacTW [JOKyMEeHTa WM HEBO3MOXHOCTW ero BocnpousBegeHusi, KaHuenspus
CBsi3blBaeTCs C OTNpaBuTenemM AOKyMeHTa 1 obecneynBaeT nonyYyeHne HoOBOM BEPCUMN.

MocTynuBLIAA KOPPECNOHAEHUNsI paccMmaTpuBaeTcs coTpyaHukamy KaHuensipum Ha
LENOCTHOCTb KOHBEPTOB W MNAKETOB, a TaKKe Ha MpPaBWUMbHOCTb OMOPMIIEHMS.
KoHBepTbl BCKpbIBalOTCA (KPOME MUCEM, [OOKYMEHTOB, aApeCOBaHHbIX JIMYHO
paboTHukamMm YHuBepcuteTa). [okyMeHTbl pasgendlTcsas Ha Tpebywwme un He
Tpebylowue oTeeTa.

KoppecnoHaeHumst copTupyeTcs B KaHuensipuv Ha criegytowme rpynnbi:
. KOPPECMNOHAEHUMSI, He perncTpupyemasi:

— coobLeHnst 0 3acefaHunsX, COBELLAHMSIX M MOBECTKaX OHS;

—  CBOAKM M MHpopMaLMs, NPUCTaHHble ANsi CBeAeHUS;

—  y4ebHble nnaHbl, NporpamMmb;

— peKknamMmHble M3BELWEeHUs, NnakaTbl, NporpamMmMbl COBELLAHWNA, KOHdEepEHLNN,
npebbiBaHns U T.4.;

—  NpPeuncKypaHTbl, NPanc-NUCTbI;

—  TEeXHUYECKME YCIoBUS;

— HOPMbI 1 HOPMATUBbI PacXxo40B MaTepuarnos;

—  nosgpaBuTErbHbIE MUCbMA;

— npurnacutenbHble OuneTol;

— TenerpamMmmbl U NUCbMa O paspeLleHnn KOMaHOMPOBOK;
— nedvaTtHble n3gaHnsa (KHUMM, XXypHanbl, OlonneTeHun, Katanorn);
—  dOpMbl CTaTUCTUYECKOWN OTYETHOCTU;

— MepBUYHbIE JOKYMEHTbI ByXranTepckoro y4eTa;

— MecsuHble, KBapTasbHble U ApYrne OTYETbI;

— Hay4Hble OTYETbI N0 TeMaM;

— y4YeTHble AaHHble MO Kagpaw;

— KOppecnoHaeHuusl, agpecoBaHHasi paboTHWKaM MpeanpusaTUs C NOMETKOM
«IMYHOY.

. koppecnoHaeHuus, peructpupyemasi B MIC «3neKTpoHHbIi JOKYMEHTOOGOPOT».

KoppecnoHaeHuuns, noctynmeLiaa B OymaxxHOM BapuaHTe un Tpebyiowiaa perncrpawmm
B NC «BneKkTpoHHbIN AOKYMEHTOOBOPOTY», cKkaHupyeTca n nepesoautcs KaHuenapuen
B PDF dhopmar. NpunoxeHna K O4HOMY JOKYMEHTY COXPaHAITCA B €ANHbIN dhann.

Mpn  pasmeweHun BxogsAwen  koppecnoHgeHumn B WC  «ONEKTPOHHbIV
AOKYMEHTOOBO0POT» Ha Kaxkabl MOCTYMMBLUMIA AOKYMEHT OPOPMMSETCA 3NEKTPOHHas
peructpaumMoHHas KapToyka, cogepxalias:

. 3aronoBOK K TEKCTY (TeMy AOKyMeEHTa);

. HaMMeHOBaHWe opraHn3auumn (aBTopa Unn KoppecnoHaeHTa);

. BHELLHWI BXOASLLMIA HOMEP OOKYMEHTA;

. Aarta NoCTYNMBLLETo JOKYMEHTa;

. CPOK MCNOSHEHUSA AOKYMEHTA, €CNIN ero MOXHO onpeaenuTb N3 TeKCTa NMCbMa;

. 9NEKTPOHHbIA U/MNN MOYTOBLI agpec, Ha KOTOPbIN AOMKEH ObiTb OTNpaBneH
OTBeT.

B 9neKkTpoHHOW perucTpauMoHHOW KapTOuyke aBTOMaTU4ecKu MpocTaBnseTcs
PErNCTPaUMOHHbIN HOMEP (MHAEKC) M [aTta MNOCTYNMBLUEro AOKyMeHTa. Bxopsawimin
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11.1.11.

11.1.12.

11.1.13.

11.1.14.

11.1.15.

11.1.16.

11.1.17.

11.1.18.

11.2.
11.2.1.
11.2.2.

11.2.3.

HOMEep COCTOUT U3 MHOEKCa KaHLl,eJ'IFIpVII/I n HOMepa nella, 4Yepe3 HaKINOHHYHK 4epTy
YKa3blBETCA I'IOpFID,KOBbII7I HOMep B npepgenax KaneHgapHoro roga.

Hanpumep: Bx. Ne 01-00-14/194.

K 3neKkTpOHHOW pPerncTtpaunmoHHOM KapTodke npukpennsaetTca ansli ¢ OCHOBHbIM
OOKYMEHTOM W pann ¢ npunoxeHnem. B cnydae, ecnn ¢annoB HECKOSbKO
JonyckaeTtca (hopMupoBaHme 1 NpUKpenneHMe apxmeHoro danna.

Mepenada He perucTpupyemMomn KoppecrnoHAeHuun npousdsoantes KaHuenspuen,
MCXOO4S W3 BaXHOCTM [AOKYMEHTa, KPOMeE [AOKYMEHTOB, a[pecOBaHHbIX JIMYHO
paboTHWUKY YHuBepcuteTa. B aToMm cnyyae koppecnoHAeHUMsa nepepaetcs agpecaTy
(vnn B crniyyae ero oTCyTCTBUS — ero pyKOBOAUTENHO).

Bca  koppecnoHgeHuus, pasmewiaemas B UC  «ONEKTPOHHbIM  pekTopaT»
paccmaTpuBaeTcsa Npeaceaartenem lNpaeneHna — Pektopom.

Mpn paccmoTpeHmn gokymeHta B WC «3nekTpoHHbIM pektopat» [lpeacemartenb
MpaBneHns — PexTop:

" 3HAaKOMUTCA C cogepXaHnem JOKyMeHTa U npvu'|0>|<eH|/||7|;

" npum H606XO,D,VIMOCTI/I onpependetr AOaty UCNONHEHUA  OOKYMEeHTa WU
KOPPEKTUpyeT npun H606XO}J,VIMOCTI/I aarty, NpoCTaBNeHHYO KaHU,eﬂﬂleeVl;

. onpeaensdeT M ykasblBaeT MEPBbIX MCMOMHUTENEN M3 Ymucra HernocpencTBEHHO
NOOYNHEHHBIX €My COTPYOHMKOB B  COOTBETCTBUM C  YTBEPXOEHHOW
OpraHM3aumMoOHHOM CTPYKTYPOU;

. ANS KaXOoro MCMNonHUTenNs onpeaensieT pesontoumio (Ha KOHTPOMb, HanpaBuUTb
OTBET B CPOK, NpeacTaBuTb NMaH peanusauuu, NpuHATb K paboTe, NPUHATL K
CBEZleHNI0, PacCMOTPETb U BHECTM MpeasiokeHusl, paccMoTpeTb U NoAroTOBUTL
OTBET) U NPK HEOBXOAMMOCTM yKa3blBaeT KOMMEHTapWIA;

" ecnn OOKYMEHT MOANEXUT WCMOMHEHUIO HECKONMbKMMU nogpasaeneHnsMm unm
NCNONHUTENSIMA OnpedensieT U ykasblBaeT OTBETCTBEHHOrO WCMOMHUTENS U3
yncrna HenocpeacTBEHHO MOAYMHEHHBIX €My COTPYOHMKOB B COOTBETCTBMM C
YTBEPXXOEHHON OpraHn3aLnoHHON CTPYKTYPOWN.

[OMmKHOCTHbIE nuua n pykoBoguTenu CTPYKTYPHbIX nogpasgeneHnn,
3apeructpmpoBaHHble B NIC «OnekTpoHHbIN pekTopaT», B obssaTenbHOM nopsake
eXxeHEeBHO NPOBEPSIOT U pacCMaTPUBAIOT HaNpPaBNEHHbIE UM JOKYMEHTHI.

MepBble WCMOMHUTENM OOKYMEHTa NGO WUCMONHSIT pesoniouuio, nubo, B CBOK
oyepeab, MOryT MepeHanpaBUTb MUCbMO HA  WCMOMHEHME  MNOAYMHEHHbLIM
PYKOBOAUTENSIM CTPYKTYPHbIX noapasaenexuin. MNpu nepegave nucbMa Heobxogmmo
yYnTbIBaTb pe3onouunio, HanoxeHHyw [lpeacenatenem [paBneHnss — pPEeKTOPOM.
MocneayoLlime pe3ontoumm He OOMKHbI MPOTUBOPEYUTb NPEAbIOYLLUM.

B cnyyae oTCyTCTBUA HEOOXOAMMOCTW OTBEYaTb Ha MUCbMO, UCMOMHUTESNb UMEET
npaBo 3aBepLUnTb paboTy C NMCbMOM, COrfacoBaB JaHHOE peLleHne C BbILeCTOAWUM
nepBbiM  UCMOMHUTENEM,  HENoCpeacTBEHHO  MoAdyuHeHHbIM  [pedcepatento
MpaBneHus — PekTopy.

OTBETCTBEHHOCTb 3@ WUCMOMHEHWE NUCbMa WU PELLEHNE O ero 3aBepLUeHUn HeceT
nepebli UcronHUTenb, noadnHeHHbl [Mpeacepatento [NpaBneHus — PekTopy B
COOTBETCTBMM C YTBEPXKOEHHON OPraHM3aLMOHHON CTPYKTYPON.

KOHTpO/Ib UCMOJSIHEHUA PEe30NOLUNA
KaHuenspua oTBevyaeT 3a KOHTPOIb UCMONHEHUS PE30STHOLIMNA.

KaHuensipya exegHEBHO OCYLLECTBNSET MOHUTOPUHI  MCMOSIHEHUSA  PE30oLniA
Mpencepatens MNpasneHns — Pektopa B UC «ONeKTPOHHbIN peKkTopaTy.

Mucemo B NC «3NEeKTPOHHLIN JOKYMEHTO060poT», Tpebytollee OTBETa, CYMTaEeTCs
WCMOMHEHHbBIM 1 3aBEPLLUEHHLIM B AENONPON3BOACTBE, €CNM NOLTOTOBIEHHOE B OTBET
nucxogsuiee nnMcbMo YHuBepcuTeTa nognucaHo [lpegcepnatenem [lpasneHus —
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Pektopom ¢ wucnonb3oBaHvem 3L, oTnpaBneHo agpecaTty WU
pykoBoauTenem KaHuensipym ycTaHoBMEH cTaTyc «3aBepLUeHO».

B cCucreme

11.2.4. B cnyyae, Korga WCMNOSMHUTEMb Pe3ofiioLuMM He OTBETUST B YCTaHOBMEHHbIA CPOK,
pykoBoguTens KaHuenspum o6a3aH emMy HanoMHWTb, a B MOBTOPHOM criy4yae —
ponoxutb [Npeacepatento MNpasneHns — PekTopy 0 HEMCNOSTHEHNN.

11.3. TenedoHOrpamMmmbli

11.3.1. WHdpopmauus, nepefaBaemas yCTHO No TenedoHy, OOMKHA peructpupoBaTbCa B
KypHane peructpauumn TenedoHorpamm (® CKY 403-11-20). WcknoyeHue
COCTaBnslOT NUYHblE COOOLUEHUS, peKknamHble COOOLeHUs, MNo3apaBrneHns U Tak
aanee.

11.3.2. TenedoHorpammbl 00bIMHO perncTpupyet KaHuenspusa mnu numuo HenocpeacTBEHHO
npuHsaBLLee TenegoHorpammy.

11.3.3. KaHuensapwusi no noctynuewnM TenedoHorpammam nHdopmmpyeT 06 nx cogepxaHum

1My, KOTOPbIM OHM Oblnn agpecoBaHbil.

12.  AENOMNPOU3BOACTBO B NOAPA3LEIEHUAX

12.1. B uensix o6ecneyeHns ynpaensieMocTy JOKYMEHTOB BHYTPY noapasaeneHunii BeayTcs:
. CBOW XypHan pernctpauum BXoasLLen KoppecnoHAeHUnm;
. CBOW XypHan pernctpauum ncxoasilien KoppecrnoHaeHuum;
. CBOW XypHan peructpauum TenegoHorpamm.

12.2. PacnopsibkeHnss gekaHa bakynbTeTa, cnpaBkM oby4darolmxcs U T.N. OTHOCATCS K
nucxogsilen kKoppecrnoHoeHUMW nogpasfeneHns, perncTpupyemon B crieumanbHbIX
XypHanax.

12.3. B nogpasgeneHun He perncTpupyeTtcsl Kak ucxogsiasa KoppecnoHO4eHUMs NPOeKThl

paccmaTpnBaeMbiX JOKYMEHTOB (I'IOJ'IO)KGHI/IIZ, npasun, njiaHoB " T.I'I.), mMeToanyeckme
pa3pa60T|<M, nnaHbl, BbINUCKA U3 MNI1aHOB.

12.4. Bxogsuias koppecnoHAeHUMsl, NOCTYNUBLLAA OT CTOPOHHUX UL, U OpraHusauuin B
nogpasaeneHne, B obg3aTenbHOM MoOpsaKke [OMKHA ObiTb nNpegocTaBreHa
KaHuenspwuv onsa peructpauum.

12.5. [okymeHTbl, nocTynawwme B nogpasgeneHne ¢ CyLlecTBYHOLWEM PerncTpaunoHHbIM
HOMEPOM (KOMMM NPUKa30B, BbIMUCKW, PACNOPSHKEHUS, MOMOXEHUSA U T.N.) MOryT ObiTb
3apernctpmpoBaHbl B XXypHane perncrpaumm Bxoasuwen koppecnoHgeHuun (© CKY
403-10-20) 6e3 npocTaBneHnss Ha HUX BXOOSALLEro permcTpaLmMoHHOro Homepa.

13. YNPABJIEHUE PUCKAMU U BOBMOXXHOCTAMMU

YnpaeneHue puckamu
Ne HanmeHoBaHue pucka Bo3moxHble nocneacTeus MexaHU3Mbl 1 Mepbl ynpaBreHus
1 HapylueHus TpeboBaHui k HecooTBeTcTBUS 1 WiTpadHble 1. O3HakomMrneHne paboTHMKOB C
ochopMreHunto Criy>KebHbIX CaHKLUMK, NOMyYeHHbIe Npy NPOBEPKM TpeboBaHUsaMU K cnyxebHomn
[OKYMEHTOB [ernonpousBoACTBa CO CTOPOHbI [OKyMeHTauum
BHELLHUX OpraHoB 2. MpoBefeHne obyyaroLmx
ceMuHapoB

2 Puck HapyLweHusi cpokoB
npefocTaBrneHns OTBETOB Ha
BXOASILLYIO KOPPECNOHAEHLMIO

3agepxka B paboTe rocyaapCTBEHHbIX
opraHusauui

MOCTOSIHHBIM MOHUTOPUHT UCMOMHEHUS!
BXoAsLLei koppecnaeHumn co
CTOpoHbI KaHuensipum

3 Puck HegoBeaeHusi Nprkasos,
pacnopsbkeHVn 4o nuy,
OTBETCTBEHHbIX 3@ UCMONHEHNE
npukasa, pacrnopsikeHusi

HewucnonHeHune npukasos,
pacnopsbkeHnin

1. BkntodyeHue B Npukas nyHkTa,
cofepallero nepeveHnb nonyyarenen
KOnui npukasa.

2. Pasgaya pacnopspkeHun B
COOTBETCTBMU C JIMCTOM PACChUIKU.
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14. NMOKA3ATEJIN PE3YJIbTATA MPOLECCA U METOAblI X N3MEPEHUA
HopmaTtu
EavHuua BHOE MeTtoa PacueTHble Mepuog
= e U3MEPEHUS | 3HAYEHN |  U3MepeHus MCTONAWE BRHAHBIS chopmynbl OLEHKM
e
1 | KonuyecTtso npukasos no LT, PacyeTHbi XXypHan peructpauuu 1 rog
OCHOBHOW JEATEeNbHOCTU npukasos
2 | KonuyecTtso npukasos no LT, PacuyeTHblit XypHan peructpauuu 1roa
Kagpam npukasos
3 | KonuyecTso npukasos L. PacueTHbIf KypHan peructpauuu 1roa
JIMYHOMY COCTaBy npukasos
4 | KonuuyecTtso npukasos LT, PacueTHblii XKypHan peructpauumn 1roa
AHEBHOMY OTAENEHMNIo npukasoB
5 | KonuyecTso npukasos no . PacueTHblit XKypHan perucrpauuu 1roa
3304HOMY OTAENEHUIO npukasos
6 | KonuyecTtso npuka3sos no wr. PacuyeTHblit XXypHan peructpauuu 1roa
npakTuke npukasos
7 | KonuyecTtso npukasos no wr. PacyeTHbli XXypHan perucrpauumn 1roa
OCHOBHOW A€ATENbHOCTH npvKkasoB
8 | KonuyecTtBo npukasos no LT, PacuyeTHblit YXypHan peructpauuu 1 rog
WHCTUTYTY NEPENOArOTOBKU U npukasos
NOBbILLEHUIO KBanudukauum
9 | Konuuyectso BxoasLieit T PacueTHbii | XKypHanb! peructpauuu 1roa
KOppPEeCnoHAeHLun BXOAALLEN
KOPPECNOHAEHL UM
10| Konuyectso ucxopsLlei . PacueTHbll | XKypHansel peructpauyun 1 rog
KoppecnoHaeHuuu ucxoaswen
KOPPECNOHAEHLNM
11| KonuyecTeo pacnopsikeHuii L. PacueTHbIn XXypHan peructpauuu 1rog
pacnopsxeHuii
OTBETCTBEHHbIU 3A NMPOLIECC: /7
Pykosogutens KaHuenspun /«—é/« 7 b. KanpHacos

COrnACoOBAHO:

W.o. pykosoautensa AP

Oupektop ACKO

Pykosogutens KOO

E. BanbycuHos

M. MorpebuLikas

J1. Kygpuukas
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A1,
A2.
A3.
A4,
A5.

AG.

AT7.

A8.

A9.

A10.

A11.

A12.

A13.

A14.

A15.

A16.

A17.

MpunoxeHue A

TPEBOBAHNA K O®OPMJIEHUIO NPUKA30B

Mpukasbl odopmMnATCA Ha chneumanbHbiX 6GnaHkax npukasa YHuBepcuteTa. YYeT M Bblgavy
©naHkoB ocyulecTBnseT KaHuenspus.

Mpuka3 ocopmnseTcs Ha ABYX A3blKax: rOCyAapCTBEHHOM N PYCCKOM.

Ha 6naHke nevyaTaeTca nepBas CTpaHuUa MpuvKasa Ha rocygapCTBEHHOM S3blKe, OCTalbHble
CTpaHuubl (MPX HanmuuMKM), a Takke TEeKCT Mnpukasa Ha PYCCKOM $3blKe MevyaTarTcs Ha YUCTbIX
Oenbix nuctax bymarn oopmata A4.

Mpun odhopmneHun npukasa ncnonbdyetca opma ® CKY 403-01-20.

Ecnu B npukase Bonee AByx CTpaHuu — BTopas 1M nocnenyroLlmne CTpaHuLbl HYMEpPYHTCS BBEPXY
CTpaHuLbl NO LeHTpY apabckumu undpamu.

3aronoBok npukasa OOMmKeH 6biTb cHOpMyNMpoOBaH NpeaeribHO KpaTKo M TOYHO, OTpaxaTb ero
OCHOBHOE COAepXaHue W HauyuHaTbCs TakMuMu crnoBamu, Kak: «O HasHadeHum ...», «O
BblgeneHuun...», «O6 onnare...», «O BHeceHun...», «O6 oTMeHe...» U T. A.

TekcT npukaza NO OCHOBHOW [AeATENbHOCTM COCTOMT U3 [ABYX YacTew: KOHCTaTUpyoLLen
(npeambynbl) 1 pacnopsagnTensHON.

B koHcmamupyroweli yacmu (npeambyrie) KpaTko nanararTca uenu u 3agadm, aktbl U cobbiTus,
NocnyXuBLLME OCHOBaHMEM ANsl n3gaHus npukasa. Ecnu npykas nsgaeTca Ha OCHOBaHWMKW OpYyroro
AOKYMEHTa, TO B KOHCTaTUPYKLLEN 4YacTu yKasblBaeTCs HaMMEHOBaHME 3TOr0 [OKYMEHTa B
poauTenbHOM nagexe, ero aBTop, AaTta, HOMep MK 3aronoBok. [lpeambyna npukasa MoxeT
OTCYTCTBOBATb, €CMK Lenu npukasa He TpebyiloT pasbsacHeHun. [Npeambyna B npoekTax npukasos
3aBepwaetca crnosom "MPUKA3BIBAKD", nuweTtcsas nponucHbIMKM OykBamMK, MNOMYXUPHbLIM
LWpMETOM 1 HE ONYCKaeTCs ero NepeHoc Ha APYryto CTPOKY.

TekcT pacnopsaguTenbHOW YacTu npukasa AOMKEH MMEeTb NOBEenuUTEnbHY opMy U3noxeHus. B
HEM MEepPeYnCnsIOTCS MUCMOMHUTENMW, NpeanucbiBaeMble UM AEWCTBMS U CPOKU ucnonHeHus. Mpu
HeoOX0AMMOCTUN pacnopsanTenbHas YacTb AeNUTCS Ha NYHKTbl, NOANYHKTbLI 1 ab3aupbl.

MyHKTBI HyMepytoTcst apabckumm uudppamm (1, 2, 3,...). Kaxgpii NyHKT nprkasa MOXeT HauMHaTbCs
nmbo ¢ npeanucbiBAaemMoro AenCcTBUs, NMOO C  yKasaHWs KOHKpPEeTHOro nuvua (C MNosHbIM
HaVMEHOBaHNEM €ro JOJIKHOCTM).

CpoK MCNOMHeHUs NpuMBOAWUTCA NMOO B KaXXOOM MYHKTE Mpukasa, nvbo BblAenseTcs B OAWH
0000LLEHHbIV NYHKT AN BCEX NpeanvcbiBaeMbIX JENCTBUN.

B npepnocnegHem nyHKTe pacnopsavTenbHOM YacTu Npukasa NpUBOAUTCA CMMCOK NUL, KOTOPbIM
KaHuensapust gormkHa pasocnartb KOnuu npukasa urm BbIMUCKU U3 HETO.

B nocnegHem nyHKTe pacnopsguTenbHOM YacTy npukasa ykasblBaeTCs OOIMKHOCTHOE nuuo(a), Ha
KOTOpOE BO3MOXEH KOHTPOSb 3@ WUCMOSMIHEHWEM [AaHHOro npukasa (aupektopa [denapTameHTOB,
Unenbl Mpaenenus, MNMpeacenartens MNpaBneHusa — PekTop).

Mog TekcTOM MpuKasa ykasbiBaeTcs [OOJPKHOCTb M W.®. nuvua, nognucbiBalowero npukas
(Mpeacepatens MpaeneHna — Pektop unu uneH lNpaBneHns B COOTBETCTBMM C npunoxeHnem b).
Ha obopoTe nocnegHero nucta npukasa ykasbiBaroTcsa JosmkHocTH, N.®. nuua, BHOCcALLEro npukas
(mog 3aronoBkom «[llpuKas BHOCWT:») U UL, BU3MPYIOLLMX Mpuka3 (nog 3aronioBkoM «[lpukas
BU3NPYIOT:»).

Busbl cornacoBaHusa npvkasa opopMsioTcst Ha 0bpaTHOM CTOPOHE NOCNeaHEN CTpaHuLbl MpuKasa
Ha PYCCKOM SI3bIKeE.

MpunoXxeHns OOIMKHbI COAEPXaTb:

" HOMEp NPUIOXEHUS, CChINIKY Ha HOMEp 1 gaTy npukasa B hopMe:
MpunoxeHne /Homep/
K npuka3sy Ne OT « » 20_r.

" HaMMeHoBaHWMe NPUNOXeHns,
= Heob6XxoAMMble NOANUCK U BU3bI.

Ecnu npunoxeHne ogHo, TO HOMEP eMy He Np1CBanBaeTCs.

Ecnn wuspaBaembll OOKYMEHT OTMEHSIeT paHee W34aHHbIi Npukas, B MocrnegHeM MyHKTe
ykasbiBaeTca: «[llpukaz ot 00.00.00 Ne 00 cuutaTh yTpaTMBWIMM cuny (cuuTaTb
HefencTBUTENbHbIM)». ECnn npukasz OTMeHsSeT TONbKO OAUH (MM HECKONbKO) MYHKTOB paHee
N34aHHOTO, TO OTMEHSIIOTCS COOTBETCTBYHOLLMNE MYHKTbI.
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b. PEMMAMEHT BHECEHUA, COIrJIACOBAHUA U NOANMUCAHUA NMPUKA30B

Buabl npukasos:
1. Tlo nuyHomy coctaBy (J1C)

2. Tlo komaHampoBkam (K)
3. o otnyckam (O)
4. Tlo gHeBHOMY/3a04HOMY 0ByyeHuto (JO/30)
5. Tlo npaktuke n Tpygoyctpomnctsy (M/Tp)
6. [lo ocHoBHOM AesTensHocTu (Of)
7. To WIMMK (UNMK)
Bup Mpuka3 BHOCUT Mpukas Bu3npyroT Mpukas nognucbiBaeT
npukasa
JIC, K, O » PykoBogutens CYT = PykoBoguTenb AnnapaTta pekropa Mpeacepatens MNpaBnexHns —
= [Nupektop A3MD-rnaHbIN PekTop nnu yneH MpaBneHus,
OyxranTtep cornacHo pacnpegeneHuto
= PykoBogutens KOO NOSTHOMOYUK MO NOAMNUCAHNIO0
= [NaBHbI KOMMNAEHC akagem npuKasoB
odhmuep
lMpu Heob6xodumocmu:
= YneH MNpaBneHus, KypupyoLmn
OesaTenbHOCTb NoApasfeneHus,
YNOMSHYTOrO B NpuKase
» [lnpekTop AenapTaMeHTa,
0eATenbHOCTb KOTOPOro
3aTparvBaeTcs B Npukase
[0/30 = PykoBogutensb = PykoBogutens AnnapaTa pektopa Unen MpaBsnennsa no AB
oTaena = [Nupektop O3Md-rnaHbIN
JenapTameHTa no byxrantep
akageMunyeckon = PykoBogutens KOO/opnCKOHCYNbT
nesaTenbHOCTH, = [unpektop JAL
noaroToBMBLLENO = [NaBHbIA KOMMNIAEHC akagem
npvkas oduuep
HekaH dakynbTeTa
Foundation
N/Tp Pykosogutens LIKuT | = PykoBoauTens AnnapaTa pektopa UneH MpaBneHusa no AB
= [Nupektop O3M®d-rnaHbIN
Gyxrantep
= Oupektop AL
lMpu Heo6xodumocmu:
= Pykosogutens OO, B cnyyae
Bble3a Ha NPaKTUKy rpynnbl
CTYOEHTOB
= [NaBHbI KOMMNAeHC akagem
oduuep
MK Oupektop UMMK = PykoBoguTenb AnnapaTta pektopa UneH MpaBneHusa no AB
= [Nupektop O3M®d-rnaHbIN
OyxranTtep
= PykoBogutens KOO
= PykoBogutens CYI1
= [NaBHbI KOMMNAeHC akagem
oduuep
o PykoBogutenb = UneH NpaBneHus, KypupyoLimn Mpeacepartens MNpaBnexHns —
nogpasgenenus / [edaTenbHOCTb noapasaeneHus, PekTop unu uneH MNpaBnexus,
OVpEKTOop BHOCSILLIETO NpuKas COrracHo pacnpegenexuo
JenapTameHTa, = PykoBoguTenb AnnapaTta pektopa NOSTHOMOYMIA MO MOANMUCAHUIO
noaroToBMBLLErO = Nupektop O3MN®-rnasHbIN npukasos
npukas Gyxrantep

Pykosogutens OO
["maBHbI KOMNNAeHC akagem
ocmuep

IMpu Heob6xodumocmu:

UneH MpaBneHns, KypupyoLwmn
AesiTenbHOCTb noapasaeneHus,
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Bug Mpuka3 BHOCUT Mpukas Bu3npyroT
npukKasa

Mpuka3 nognucbiBaeT

YNOMSIHYTOrO B NpuKase

OupekTop genaptameHTa,

[edaATenbHOCTb KOTOPOro

3aTparvBaeTcs B Npukase

[vpekTop AenapTaMeHTa, KOTOPOMyY

NoAuYnHSETCA NoapasaenexHme,

BHOCsILLiee npukas

= PykoBoauTenu nogpasgeneHun,
0eATenbHOCTb KOTOPbIX
3aTparvBaeTcs B Npukase

PacnpegeneHne nosiIHOMOYMI NO NogNMCcaHUIO NpUKa3oB (yTBepxaeHbl npukazom NeO1-105 ot

15.02.2021 r.)

Bupg npukasa

MopgnucbiBaeT npukas

1) Tpukasbl, cBA3aHHbIE C MHAOPMALMOHHO-KOMMYHMKALMOHHBIM COMPOBOXAEHNEM
obpasoBaTenbHOro npouecca ¢ NPUMEHEHNEM AUCTaHLMOHHBLIX TEXHOMOMMNA.

2) Tlpukasbl, cBA3aHHble C obecneyeHvem, KOHTporeM W yHKLUMOHMPOBaHWEM
cucTeMbl ynpaBneHns 6e30macHOCTbIO 1 OXpaHoW TpyAa.

3) [lMpukasbl, cBA3aHHbIE C MNMNaHUPOBaHWEM W oOpraHu3aument rocyaapCTBEHHbIX
3aKymnok.

4) Tpukasbl NO OpraHuM3aumMm W MPOBEAEHUD  MeponpuaTuin B cdepe
MeXAYHapOA4HOro COTpyAHNYECTBa.

3amecTtuTtenb
Mpencepartens
[NpaBneHus - PekTopa

1) Tpwukasbl N0 ABUXKEHWUIO KOHTUHIEHTA.

2) lMpukasel o npueme Ha paboTy, MO [OroBopaM OKasaHWs BO3ME3LHbIX
obpaszoBaTenbHbIX YCNYT.

3) [llpukasbl, BHOCMMble NPUEMHON KOMUcCcUen, WIHCTUTYTOM nepenogrotoBkA W
NnoBbILLEHNs KBanudurkaumm; LieHTpom obcnyxmBaHusa U permctpaumm CTy4eHTOB.

UneH MpaBneHus no
aKkagemMn4eckum
BOMpocam

1) TMpukasbl MO OPraHM3aUMOHHO-XO3SINCTBEHHBIM U (DMHAHCOBO-3KOHOMUYECKUM
acnekTam Hay4HbIX 1 UHHOBALMOHHBLIX BOMPOCOB.

2) TMpwkasbl No co3gaHuio n paboTe AnccepTaLMOHHbBIX COBETOB.

3) [lpukasbl No aTTecTaumMm MarucTpaHToB U JOKTOPAHTOB.

4) TMpuvkasbl N0 Hay4YHOWN AesATENbHOCTH.

5) [lpukasbl no  yTBEPXOEHWIO rPaHToOBOro " nporpamMmHoO-Lenesoro
pVHAHCMPOBAHUA  HayYHbIX WCCMeAOBaHWW, MpuKasbl O MPUHATUM  HayYHbIX
pabOoTHMKOB Ha X0340roBOPHbIE PaboThl B pamKkax rpaHTOBOro OMHaHCUPOBaHWS.

6) lNpukasbl NO opraHuMsauMyM ONMMNWaZ, HayYHbIX KOHKYpCOB, KOH(EepeHUMNn,
ceMuHapoB cpeau obyyatowwmxes m MrcC.

7) Tlpukasbl no opraHu3daumun nybnvkaumn BectHnka CKY, maTepnanoB n c6opHNKoB
Hay4HbIX TPy4oB, MOHorpadwuii, BpoLutop, HayyHbIX cTaTen, Y4eBbHUKOB U y4ebHbIX
nocobui.

8) lMpukasbl MO oOpraHu3auMmM Hay4dHbIX CTaXMpPOBOK W komaHauposok [1M1C,
MarucTpaHTOB U JOKTOPaHTOB.

9) Tlpukasbl MO oOpraHuM3auMm 1 NPOBEAEHMIO KOHKypCa Hay4HbiXx paboT cpeau
obyyvatoLmxcsi.

10) Mpukasel N0 opraHM3auMnm U MOBELEHWI0 BHYTPUBY30BCKOrO KOHKypca Ha rpaHT
"Ilyqwuin npenogasatens Bysa", a Tawke no ydactuwo [MMNC yHuBepcuteTa B
pecnybnukaHCKOM KOHKypce Ha rpaHT "llyywnii npenogasaTens By3a".

UneH MNpaBneHns no
HayKke 1 MHHOBaLMAM

1) Tlpwvkasbl 0 3aceneHnmn 1 BbICENEHUN U3 OOLLEXUTUN.

2) [Mpukaskel No opraHu3aLum 1 NPOBEAEHUIO KYTbTYPHO-MACCOBbIX Y (OU3KYTbTYPHO-
03,0POBUTESNBHBIX MEPOMPUSITUIA.

3) [lpwukasbl NO opraHM3auumn NOe3noK U KOMaHOUPOBOK Anst ydacTus obydarolmxca
B Meponpuatuax (KBH, pasnuyHble TaHueBanbHO-My3blKanbHble KOHKYPCbl Cpeau
CTYAEHTOB, CMOPTMBHbIE COPEBHOBAHUA U T.4).

UneH MpaBneHus no
BoCnuTaTernbHoM paboTe
1 coumarnbHbIM
BOMpocam
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MpunoxeHue B

TPEBOBAHUA K O®OPMJIEHUIO NMPOTOKOJ10B

lMpoTokonbl, He BbIXxoAsLWME 3a Npedernbl YHnBepcuteTa, oopmnsaeTca He Ha bnaHke.

[aton npoTokona siBNsieTca Aata npoBeaeHus 3aceganus (Hanpumep, 12 mapta 2020). Ecnu
3acefaHve NpOAOMKaeTCa HECKONbKO AHEW, TO YKa3blBAlOT AaTy Havana u yepes Tupe -
OKOHYaHus 3acefanus (12-14 mapta 2020).

lMpoTokonam npucBamBaloTCA NOPsiAKOBbIE HOMEpa B npeaenax kaneHgapHoro unum yvyebHoro
roga, OTAENbHO MO KaxaoMmy BuAY KOMnernanbHOM AesTenbHOCTU (3acedaHusi, cobpaHus,
coBellaHus 1 T1.4.).

3aronoBoK NpOTOKOMa COAEPXKWUT yKaszaHue BuAa KOMNMervanbHOW AesTeNnbHOCTW, a Takke
Ha3BaHWe KonrernanbHOro opraHa B poguTenbHom nagexe. Hanpumep: «[MPOTOKOJT Ne 2
3acegaHus lNMpaBneHus».

TeKkcT npoToKona COCTOUT U3 ABYX YacTen: BBOAHOW N OCHOBHOM.

Bo BBOAHOM YacTu MpOTOKOMNa YKa3bIBAOTCS WHWMLMANb MMeH u hamunum npepcepartensi
(npepcenaTenbCTBYIOLLErNO), CEKpeTapsl, CMUCOK MPUCYTCTBOBABLUMX, CMIMCOK MPUrMalleHHbIX U
noBecTKa OHS.

MpucyTcTByOWMX NepevncnaioT B andaBuTHOM NOpsAke, vyepes 3anaTylo, B CTPouky. Ecnu
KONMM4YecTBO MNpucyTcTByOWMX Gonbwe 10 yenosek, TO ykasbiBalOT «CMWCOK Mpunaraetcsa» u
caM Cnncok 0oOpMISIETCS B NMPUMOXKEHUM K MPOTOKONY.

Bonpocbkl B NOBECTKE OHA NEPEUYUCHSIOTCS B NOPSAKE UX 3HAYMMOCTU C yKazaHMeM JoKrnagyuvka
(vHMUMan ero MmeHu, damunus, AOIMKHOCTb) MO KaXAoMmy MyHKTY MoBecTku AHsA. Kaxagbin
BOMpoc nedvataetcsa ¢ absaua, HymepyeTca apabckon undpon M ero HaMMeHoBaHue
HaumHaeTcsa ¢ npeanora «O», «O6». B cnyvyae odopMNeHnss NOBECTKM OHS MPUSIOXKEHUEM K
MPOTOKOIY, B MPOTOKOSE Nnepe TEKCTOM NPOM3BOAUTCS 3anuck "MoBecTka oHs npunaraetcs”.
OcHOBHasi 4YacTb NMPOTOKOMAa COCTOUT U3 pasdenoB, COOTBETCTBYHOLLUX MYHKTAM NOBECTKM AHS.
Kaxxgbinn pasgen coctout ua Tpex yacten: « CIYLWAIIN», « BbICTYTMUNMWy», «MTOCTAHOBUITN»
(«PELLINIIN»), koTOpble NevaTaloTca OT NIEBOro Nonsi MPONUCHbIMK BykBamu.

B pasgene «CNYLWAJIIUA» npuBoasatcs uHUUMAN UMeEHU M hamunusa goknagyunka, OCHOBHOE
cofepXxaHue OOKMaZoB U BbICTYMNNEHUA MOMELLAeTCs B TEKCTE MPOTOKONa Unu npunaraeTcs K
Hemy, B TMOCrnegHeM crydyae B TekcTe odopmMmnsieTcsas CHOCka «TeKCT BbICTYMMEHUS
npunaraetcs» Ecnu copgepxaHve aoknaga NnpMBoauTCSA B TEKCTE NPOTOKOMA — B Havarne TekcTa
C HOBOW CTPOKM B MWMEHUTENbHOM Magexe YKasbiBAOTCA WHUUMAN UMEHU U damunus
BbICTyNarLero. 3anucb BbICTYNMNEHWS OTAENAT OT hamunumu Tupe. BbicTynneHne usnaraercs
OT TPETBLErO NMLLa €OUHCTBEHHOMO Yucra.

B pasgene «BbICTYMWUIIU» ykasbiBaloTCA WHMUManNbel MMeH, damunumn, cogepxaHue
BbICTYMNMEHMI BbICTYNalWNX B TOW MNOCMNEAOBATENbHOCTU, B KakoW OHWM MNpO3By4Yanu Ha
3acegaHuun. Bonpochl k 4OKNaayuKy, BbICTYNAOLWMM U UX OTBETbLI MPOTOKOSIMPYIOTCS MO Mepe Ux
MOCTYNIEHNST U 3anUCbIBalOTCSl B TOW e NocrefoBaTenbHOCTU, Npu 3TOM crnoBa «Bonpocy,
«OTBET» HE MUWYTCS, a YKa3bIBATCA MHMUMAN MMeHM un hamunus nuua, OT KOTOPOro
NOCTYNUNN BONPOC MUInu OTBET.

B paspene «IMOCTAHOBWUIIN» («PEWWUIIN») oTpaxalT npuHATOE pelleHne no
obcyxgaemomy Bonpocy. B noctaHoBRsSOLWEN YaCcTh UCMOMb3YHTCS rnarosbl HeonpeaeneHHom
dopmbl. Pasgen «MOCTAHOBWUITIN» («PELWUWUIINY) cTpoutca no cxeme: Odeldcmeue —
UCrosTHUmMersb — CPOK.

VcrnonHutenem MoXeT ObITb CTPYKTYPHOE NnoapasaeneHne unm KOHKPeTHOE JOJPKHOCTHOE NALIO.
Ecnv noctaHoBNeHWe Mo Kakomy-nvbO BOMPOCY MOBECTKM [OHSA COLEPXMT pasfuyHblie Mo
XapakTepy AENCTBUSA, TO ero cneayeTt pas3duTb Ha MYHKTbI Y NOAMYHKTHI.

MpoTokon moxeT dukcMpoBaTb pelleHne o6 yTBepXaeHun kakoro-nmbo aokymeHTa. B aTom
crny4ae MpoOTOKONT JOJPKEH MMETb CCbIIKY Ha [aTy U HOMep AOKYMEHTa, a caM [AOKYMEHT
cnepyeT NpUIoXuTb K NPOTOKOIY.

Mpu BbIGOpax B MPOTOKOSIE YKa3bIBAKOT pe3ynbTaThbl FONI0COBAHMSA MO KaX4OW KaHauaaTtype.
Ecnu k npoTokony npunaratT cTeHorpammy, To 06 3TOM fenatT 3anvcb nocrie NepBon 4acTu
npoTokona — 3acegaHue ... cteHorpacpupyetcs. CTeHorpamMmma npunaraeTcsi.

MpoTokon nognucbiBaeTCcs NpeacenarenieM u cekpetapem (NpeacenaTenbCTBYOWMM U NALIOM,
NpPOBOAMBLUMM 3aMUCh).

Konun npoTOKONMOB WMNK MPUHATBIE PELLUEHMS B BUAE BBLIMUCOK M3 MPOTOKOJSIOB pacchbinalTcs
3aMHTEPECOBaHHbIM NLAM B COOTBETCTBMM C yKasaTenemM paccbiliku. YKasaTernb pacCbifiku
COCTaBMAETCA U yTBEPXOAETCA PYyKOBOOMTENEM CTPYKTYPHOro noapasfeneHusi, roToBMUBLLENO
paccMOTpeHue Bornpoca.

Konum npoTOKOMNOB 1 BbINUCOK U3 HUX 3aBEpsOTCA neyaTblo YHUBepcuTeTa.
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MNpunoxeHune I

TPEBOBAHUA K O®OPMJIEHUIO NMUCEM

Onsa cosgaHusa ucxoasiwero nucbma ucnonbayetcs MC «OneKTpoHHbIN JOKYMEHTOOBoPOTY.
MHTepdpeiic cosgaHus NMcbMa OTKpbIBAeTCS NPU HaxXaTun KHOMKK «[1o6GaBUTb UCXOAALLMIAY.
Ha nepBom aTane WUCcnonH1Tenb BHOCUT CrieaytoLine AaHHble:

] 3aroflIoBOK K TEKCTY (Tema Nucbma);
" HavMeHOBaHWe opraHv3aunm (aBTopa Unm KoppecnoHaeHTa);
" 3MNEKTPOHHBINA /MW NOYTOBLIN aApec, Ha KOTOPbIA AOIMKHO BbITb OTNPaBNEHO NMUCBMO.

Ha BTOpoM 3Tane McnonHuTenb ckaymBaeT LwabfioHbl MMCbMa Ha HEOOXOOUMbIX eMy Si3blKax
(ka3axCKUIM, PyCCKUIM, aHTTIMNCKANR).
BriGop s3blka, Ha KOTOPOM COCTaBISETCSt MUCLMO:

— nucbMma, Hanpaensiemble agpecaty BHyTpu PK, cocTtaBnsitotcs Ha rocygapCTBEHHOM M
PYCCKOM $i3blKaXx;

— nNucbMa, HanpasldeMble agpecaTty B onmxHee 3apy6e>Kbe, COCTaBMATCA Ha aHrMUACKOM
NN PYCCKOM A3blKE;

— nucbMma, HanpaensieMble agpecaTy B fanbHee 3apy0exbe, COCTaBMATCS Ha aHrMACKOM
A3bIKe; NpY HEOOXOAMMOCTM, FOTOBUTCS ayTEHTUYHOE MUCbMO Ha rOCY4apCTBEHHOM M (MIn)
PYCCKOM S3bIKE;

LabnoH nucbMa umeeT (pMKCMpOBaAHHLIN COCTaB Mosien Ans 3anofiHeHUst U hUKCMpOBaHHLIN

dopmat BBOANMMOro TekcTa. Nucbmo odopmnsaeTcs wpndtom rapHmtypbl Times New Roman

pa3smvepom B 14 NyHKTOB.

VcnonHutene nucbma B 06s13aTE€NBEHOM MOPSAKE 3anonHAeT Bce nons wabroHa.

Ecnu pgokymeHT agpecyeTcsi 8 HECKOMbKO OOHOPOOHbIX Op2aHu3ayuli, OHW YKa3blBalOTCA

0606LweHHo. [JokyMeHT He JomkeH codepxaTb Gonee 4yeTbipex agpecatoB. [pu 6onbLiom

KOnmM4ecTBe agpecaToB COCTaBNSAETCA CNMCOK (PeecTp) pacChbilnikv AOKYMEHTa, U Ha KaxaoMm

aK3emnnspe JOKYMeHTa yKka3blBaeTCs OanH agpecar.

Mpun agpecoBaHny JOKYMEHTa topuGUYECKOMY /lULYy MOXET yKa3blBaTbCs NOYTOBbIN agpec. [Npu

agpecoBaHWM [OOKyMeHTa ¢bu3uyeckoMy Juyy YykasblBaeTCcs MOYTOBbLIN agpec, a 3aTem

dhamunusa n nHUManel nonyyarens.

JomkHoCTb agpecaTta C HaMMEeHOBaHWEM OpraHu3auun ykasblBaeTcd B [aTenbHOM najexe

(koMy? — pyKOBOAMTENIO..., OUPEKTOPY..., MUHUCTPY... U T.A4.). Ha HOBOWM CTpoke yKkasbiBaeTcs

hamunusa agpecaTa B AaTeflbHOM Nagexe u UHMUmMansl ero UMeHu 1 oT4YeCTBa.

B 3aronoBke nucbMa pasmellaetcd obpalleHue, B KOTOPOM MMsS M OT4eCTBO agpecaTa

yKa3blBalOTCSA MNOMHOCTLIO.

CTtunb nuceMa gomkeH ObiTb KOPPEKTHBIM, OENOBbIM B COYETAHMM C NMPOCTOTOM U TOYHOCTBIO

N3NOXEHNS.

Ecnu uncxogdwee nMcbmMo MOArOTOBNEHO B OTBET Ha BXOAsLUiee NMMCbMO, BO BBOOHOW 4acTu

nMcbMa Takke ykasblBaeTcs HOMep U AaTa BXoAsLero nucbMa.

Ecnu nucbMo HanpaBnsieTcs B JOMNOMHEHWE K paHee NOocraHHOMY, TO B HEM crefyeT ykasaTb

HOMep W1 AaTy paHee NocnaHHOro NUcbMa.

Mucbema pekomeHOyeTcs COCTaBNATb MO KaXJoMy BOMPOCY OTAENbHO AN YCKOPEHUs W

YNPOLLEHUS MX UCMONHEHUS 1 0O6paboTKK.

TekcT nnucbMa nmeeT OaHY UK ABE CMbICMOBbIE YacTu. [TMCbMO, cocToslLee U3 O4HOM YacTu, —

370 npocbba 6e3 NosicHeHUs1, HaNnoMMHaHue 6e3 npeambyrbl, coobLieHne 6e3 OCHOBaHKS.

Ecnun TeKkCT nucbMa COCTOUT M3 YacTen KOHCTaTUPYHOLWEN U 3aKIOYUMTENbHOW, B NEPBOMN YacTu

n3naralTCs MpUYMHa, OCHOBaHMe wunn o6O0CHOBaHME COCTaBMEHUS MMCbMa, MPUBOASTCA

CCbIJIKW Ha [OKYMEHTbl, SIBISIIOLIMECH OCHOBAaHMEM MOATOTOBKM MMCbMa, BO BTOPOM —

NMOMEeLLIaTCS BbIBOAbI, NPEASIOKEHUS], NPOCLObI, peLUeHNs.

O6paTHble KOHCTPYKLMKM TEKCTA (3aKMNoYeHne — KOHCTaTaLums) BO3MOXHbI B MMCbMax-0TKa3ax.

B nncemax ucnonb3ytoTt criegytolime hhopmbl N3NOXKEHNS:

— OT nMepBOro nuua MHOXECTBEHHOro u4ucna (HanpuMmep: "nMpocum nNpeaocTaBuTh",

"Hanpasnsiem Bam");
— OT nepBOro nuua €eAMHCTBEHHOro 4ucna (Hanpumep: "mpowy BbicnaTtbh', "cuuTaro
HeobxoanmMbImM");

—  OT TPETbLErO NnLa eANHCTBEHHOTO YMcna (HanpuMmep: "MUHUCTEPCTBO He BO3paXxaeT").

Mpn HanuuuM NPUNOXEHUA K NUCbMY, OBO3HAYEHHOrOo B TEKCTE, MOCMe OCHOBHOIO TeKCTa

nMcbMa yKa3blBaeTCs KONUYECTBO FIMCTOB U £A3blK UCMOMHeHUs no copme «lpunoxeHune: Ha

____nucTax, Ha A3bIKEY.
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Mpn HanU4Mm NPUNOXEHUs K NUCbMY, He O0BO3HAYEeHHOro B TEKCTe, MOCile OCHOBHOMO TeKcTa
nMcbMa ykasblBaeTCs €ro HauMeHOBaHWe, KONMYECTBO SIMCTOB, SA3bIK UCMOMHEHMS, a Takke npu
HanMyuuu nata " perncTpaLmoHHbIN HoMep (nHpekce) no dopme
«MpunoxeHue: (HaumeHoBaHue) Ha __ nwucrax, Ha A3bIKEY.
Mpn Hanuuun gByx u Gonee NPUNOXEHUN OHW HYMEPYIOTCA U yKa3blBalOTCS HaMMEHOBAHUA U
KOMNMMYeCTBO NUCTOB ANSA KaXA0ro AOKYMEHTa.

B BepxHeM npaBoOM yrny Kaxgoro NPUIoXeHUs ykasblBaeTCsi HOMep MPUMOoXeHUs no dgopme
«lMpunoxeHue N»

lMocne TekcTa nMcbMa W MepeyvucneHns NPUNOXEeHW YKasbiBalT AaHHble WCMNOMHUTENS,
NoAroTOBUBLLEIO NUCbMO: (PaMuUnnio U MHUUMAaNbl B UMEHUTENbHOM MNagexe, U KOHTaKTHYH
WHpopMaLmo Ang CBs3M ¢ HAM (Homep TenedoHa, e-mail).

3anonHeHHbIN WabnoH npukpennseTca B none «3arpys3nTb OTBET» B COOTBETCTBMM C S3bIKOM
nucbma.
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